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Part E - Signature Forms - Associationof Educational

PURCHASING AGENCIES

AEPA IFB 020-C
Digital Resources & Instructional Materials

Instructions '

Contained herein are forms that require a signature from an authorized person at your company. All items found
within this document are mandatory, Failure to sign the required areas, sections, or signature lines will aflow
AEPA to consider your company’s proposal as non-responsive.

To submit the required signed forms, follow these steps:
1. Read the documents in their entirety.
2. Complete all forms and sign when required.
3. Once signed, place notary stamp in the delegated area on the Bid Affidavit.
4

Return the forms and pages_in their correct order and scan one (1) single PDF format titled “Part E -~

Signature Forms - Name of Bidding Company” (i.e. one PDF document for all signature forms]}.
5. Submit Part E, along with other required documents in Public Purchase. :

AEPA does not al]dw electronic signatures,

*Note, a bid checklist has been provided to review with your submission.

The followmg sections will need te be completed prior to submission as one (1}, single PDV titled “Part E -
Signature Forms - Name of Bidding Company”.

Uniform Guidance "EDGAR” Certification Form - *signature required
Bid Affidavit - *signature required
Acceptance of Bid & Contract Award - *signature required
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When a purchasing agency seeks to procure goods and services using funds under a federal grant or contract, specific
federal laws, regulations, and requirements may apply in addition to those under state law. This includes, but is not
limited to, the procurement standards of the Uniform Administrative Requirements, Cost Principles and Audit
Requirements for Federal Awards, 2 CFR 200, referred to as the “Uniform Guidance” or new “EDGAR”. All bidders
submitting proposals must complete this EDGAR Certification form regarding the bidder’s willingness and ability to
comply with certain requirements, which may be applicable to specific agency purchases using federal grant funds.

For each of the items below, the Bidder will certify its agreement and ability to comply, where applicable, by having
the biddet’s authorized representative check, initial the applicable boxes, and sign the acknowledgement at the end
of this form. If a bidder fails to complete any item of this form, AEPA will consider and may list the response, as the
bidders is unable to comply. A “No” response to any of the items below may influence the ability of a purchasing
agency to purchase from the hidder using federal funds.

olatiot

Provisions regarding bidder default are included in AEPA’s terms and conditions. Any contract award will be
subject to such terms and conditions, as well as any additional terms and conditions in any purchase order,
ancillary agency contract, or construction contract agreed upon by the bidder and the purchasing agency, which
must be consistent with and protect the purchasing agency at least to the same extent as AEPA’s terms and
conditions, The remedies under the contract are in addition to any other remedies that may be available under
law or in equity.

D ETRTII = ,
For a participating agency purchase or contract in excess of $10,000 made using federal funds, you agree that the
following term and condition shall apply:

The participating agency may terminate or cancel any purchase order under this contract at any time, with or
without cause, hy providing seven {7) business days in advance written notice to the bidder. If this agreement is
terminated in accordance with this paragraph, the participating agency shall only be required to pay hidder for
goods and services delivered to the participating agency prior to the termination and not otherwise returned in
accordance with the bidder’s return policy. If the participating agency has paid the bidder for goods and services
provided as the date or termination, bidder shall immediately refund such payment{s).

If an alternate provision for termination of a participating agency's purchase for cause and convenience, including
the manner by which it will be effected and the basis for settlement, is in the participating agency’s purchase order,
ancillary agreement or construction contract agreed to by the bidder, the participating agency’s provision shall
control,

definition of “federally assisted construction contract” in 41 CFR Part 60-1.3 shall be deemed to include the equal
apportunity clause provided under 41 CFR 60-1.4(b), in accordance with Executive Order 11246, “Equal
Employment Opportunity” (30 FR 12319, 12935, 3 CFR Part, 1964-1965 Comp., p. 339), as amended by Executive
Order 11375, “Amending Executive Order 11246 Relating to Equal Employment Opportunity,” and implementing
regulations at 41 CFR Part 60, “Office of Federal Contract Compliance Programs, Equal Employment Opportunity,
Department of Labor.”

The equal opportunity clause provided under 41 CFR 60-1.4(b) is hereby incorporated by reference. Bidder
agrees that such provision applies to any participating agency purchase or contract that meets the definition of
“federally assisted construction contract” in 41 CFR Part 60-1.3 and bidder agrees that it shall comply with such
provision, '
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When required by Federal program legislation, bidder agrees that, for all participating agency contracts for the -
construction, alteration, or repair (including painting and decorating) of public buildings or public works, in excess
of $2,000, bidder shall comply with the Davis-Bacon Act (40 U.5.C. 3141-3144, and 3146-3148) as supplemented
by Department of Labor regulations (29 CFR Part 5, “Labor Standards Provisions Applicable to Contracts-Covering
Federally Financed and Assisted Construction”). In accordance with the statute, bidder is required to pay wages
to laborers and mechanics at a rate not less than the prevailing wages specific in a wage determinate made by the
Secretary of Labor. In addition, bidder shall pay wages not less than once a week.

Current prevailing wage determinations issued by the Department of Labor are available at www.wdol.gov.
Bidder agrees that, for any purchase to which this requirement applies, the award of the purchase to the bidder is
conditioned upon bidder’s acceptance of wage determination.

Bidder further agrees that is shall also comply with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145), as
supplemented by Department of Labor regulations {29 CFR Part 3, “Contractors and Subcontractors on Public
Building or Public Work Financed in Whole or in Part by Loans or Grants from the United States”). The Act
provides that each construction completion, or repair of public work, to give up any part of the compensation to
which he is otherwise entitled under his contract of employment, shall be defined under this titled or imprisoned
not more than five {5) years, or both.

Where applicable, for all participating agency purchases in excess of $100,000 that involve the employment of
mechanics or laborers, bidder agrees to comply with 40 U.S.C. 3702 and 3704, as supplemented by Department of
Labor regulations (29 CFR Part 5). Under 40 U.S.C. 3702 of the Act, bidder is required to compute the wages of
every mechanic and laborer on the basis of a standard work week of 40 hours. Work in excess of the standard
work week is permissible provided that the worker is compensated at a rate of not less than one and a half times
the basic rate of pay for all hours worked in excess of 40 hours in the worl week. The requirements of the 40
11.5.C. 3704 are applicable to construction work and provide that no laborer or mechanic must be required to work
in surroundings or under working conditions that are unsanitary, hazardous or dangerous. These requirements
do not apply to the purchase of supplies, materials or articles ordinarily available on the open market, or contracts
for transportation or transmission of intelligence.

If the part1c1patmg agency s federal award meets the deflmtlon of “funding agreement” under 37 CFR 401.2(a) and
the recipient or sub recipient wishes to enter into a contract with a small business firm or nonprofit organization
regarding the substitution of parties, assignment or performance or experiments, developmental or research work
under the “funding agreement,” the recipient or sub recipient must comply with the requirements of 37 CFR Part
401, “Rights to Inventions Made by Nonprofit Organizations and Small Business Firms Under Government Grants,
Contracts and Cooperative Agreements,” and any implementing regulations issued by the awarding agency.

ollution Control Ac

Clean Air Act [42 Us. C 7401- 7671q] and the Federal Water Pollution Control Act (33 U.S.€.1251-1387), as
amended, contracts and sub grants of amounts in excess of $150,000 must contain a provision that requires the
non-Federal award to agree to comply with all applicable standards, orders, ar regulations issued pursuant to
the Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act, as amended (33 U.S.C.
1251-1387). Violations must be reported to the Federal awarding agency and the Regional Office of the
Environmental Protection Agency (EPA). When required, bidder agrees to comply with all applicable standards,
orders, or regulations issued pursuant to the Clean Air Act and the Federal Water Pollution Control Act.
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Debarment and Suspension (Executive Orders 12549 and 12689}, a contract award (see 2 CFR 180.222) must not
be made to parties listed on the government-wide exclusions in the System for Award Management (SAM), in
accordance with OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 CFR Part 1966 Comp. p.
189) and 12689 {3 CFR Part 1989 Comp. p. 235), “Debarment and Suspension.” SAM exclusions contain the names
of parties debarred, suspended, or otherwise excluded by agencies, as well as parties declared ineligible under
statutory or regulatory authority other than Executive Order 12549. Bidder certifies that the bidderis not current
listed and further agrees to immediately notify AEPA and all participating agencies with pending purchases or
seeking to purchase from the bidder if bidder is later listed on the government-wide exclusions in SAM, or is
debarred, suspended, or otherwise excluded by agencies or declared ineligibie under stat statutory or regulatory
authority other than Executive Order 12549.

Byrd Anti- Lobbylng Amendment (3 11.S.C. 1352), bidders that apply or bid for an award exceeding $100,000 must
file the required certification. Each tier certifies fo the tier above that it will not and has not used Federal
appropriated funds to pay any person or organization for influencing or attempting to influence an officer or
employee of any agency, a member of Congress, officer or employee of Congress, or an employee of a member of
Congress in connection with obtaining any Federal contract, grant or any other award covered by 31 1.5.C. 1352,
Each tier must also disclose any lobbying with non-Federal funds that take place in connection with obtaining any
Federal award. Such disclosures are forwarded from tier to tier up to the non-Federal award.

Fcn par t1c1pat1ng agency purchases utlhzmg Federal funds, bidder agrees to comply with Section 6002 of the Solid
Waste Disposal Act, as amended by the Resource Conservation and Recovery Act where applicable and provide
such information and certifications as a participating agency may require to confirm estimates and otherwise
comply. The requirements of Section 6002 include procuring only items designated in guidelines of the
Environmental Protection Agency (EPA) at 40 CFR Part 247 that contain the highest percentage of recovered
materials practicable, consistent with maintaining a satisfactory level of competition, where the purchase price of
the item exceeds $10,000 or the value of the quantity acquired during the preceding fiscal year exceeded $10,000;
procuring solid waste management services in a manner that maximizes energy and resource recover, and
establishing an affirmative procurement program for procurement of recovered materials identified in the EPA
guidelines.

For purchases using federal funds in excess of $150,000, a participating agency may be required to negotiate profit
as a separate element of the price. See 2 CFRR 200.323(b]). When required by a participating agency, bidder agrees
to provide information and negotiate with the participating agency regarding profit as a separate element of the
price for a particular purchase. However, bidder agrees that the total price, including profit, charged by the bidder
to the participating agency shall not exceed the awarded pricing, including any applicable discount, under the
bidders contract with AEPA.

In addition to the for egomg spemﬁc requlrements bidder agrees, in accepting any purchase order from a
participating agency, it shall make a good faith effort to work with participating agency to provide such
information and to satisfy requirements as may apply to a particular purchase or purchases including, but not
limited to, applicable record keeping and record retention requirements as noted in the Federal Acquisition
Regulation, FAR 4.703(a).
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1. - Violation of Contract Terms and Conditions

Nes

2. Termination for Cause of Convenience

NES

3. Equal Eniployment Opportunity

e

4, Davis-Bacon Act

N

5. Contract Work Hours and Safety Standards Act

NES

It

6. Rightto mventions Made Under a Contract or Agreement

YesS

7. Clean Air Act and Federal Water Polluiion Control Act

Nel

8. Debarment and Suspension

NES

L

9. Byrd Anti-Lobbying Amendment

Nes

X

10. Procurement of Recovered Materials

yes

(A

11, Profit as a Separate Element of Price

NES

A1

12, General Compliance with Participating Agencies

NE S

(Complek Bonls Medn CVPPM LC

Name of Business

Mo

Signature of Authorized Representative

Kendall WonJ—.\ow(

Printed Name

0a)3)19

Date

AEPA IFB 020-C Part E - Signature Forms 5

Due Date: September 16, 2019, at 1:30 p.m. EST




Instructions: This form must be signed by the business's authorized representative and notarized below. If awarded, the -
Bidder is required to produce a copy of this document for each Member Agency with which it contracts.

1. The undersigned, is duly authorized to represent the persons, business and corporations joining and participating in
the submission of the foregoing bid (such persons, business and corporations hereinafter being referred to as the
bidder), being duly sworn, on his/her oath, states that to the best of his/her belief and knowledge no persen, business
or corporation, nor any person duly representing the same joining and participating in the submission of the foregoing
bid, has directly or indirectly entered into any agreement or arrangement with any other bidders, or with any official
of the Member Agency, or any employee thereof, or any person, husiness or corperation under contract with the
Member Agency whereby the bidder, in order to induce the acceptance of the foregoing bid by the Member Agency,
has paid, or is to pay to any other bidder, or to any of the aforementioned persons, anything of value whatever, and
that the bidder has not, directly nor indirectly entered into any arrangement, or agreement, with any other bidder or
bidders which tends to or does lessen or destroy free competition in the letting of the contract sought for by the
foregoing bid.

2. This is to certify that the bidder, or any person on his/her behalf, has not agreed, connived, or colluded to produce a
deceptive show of competition in the manner of the hidding, or award of the referenced contract.

3. This is to certify that neither I, nor to the best of my knowledge, information and belief, the bidder, nor any officer,
director, partner, member or associate of the bidder, nor any of its employees directly involved in obtaining contracts
with the Member Agency, or any subdivision of the state has been convicted of false pretenses, attempted false
pretenses, or conspiracy to commit false pretenses, bribery, attempted bribery or conspiracy to bribe under the laws
of any state or federal government for acts or omissions after January 1, 1985,

4, This is to certify that the bidder, or any person on his behalf has examined and understands the terms, condltlons
scope of work and specifications, and other documents of this solicitation and that any and all exceptions have been
noted in writing and have been included with the bid submittal.

5. This is to certify that if awarded a contract, the bidder will provide the equipment, commodities, and/or services to
members and affiliate members of the Agency in accordance with the terms, conditions, scope of work and
specifications and other documents of this solicitation in the following pages of this bid.

6. Thisis to certify that the bidder is authorized by the manufacturer(s) to sell all proposed products on a national basis.

7. This is to certify that we have completed, reviewed, approved and have included ail information that is required of
these bid forms.

Yenrmiler Lelly 0D Tao Gronde Dr Sutl 100

Authorized Representative (Riease print or type) Mailing Address

bot(aley (wdo Pl I 78013

Title {PIfase print or type) City, State, Zip
ml le ‘ 14
Signature o@d @mt{ve Date -

Subscribed and sworn to before me this \(_p b day of ?cpkmw
Notary Public in and for County of 'T(QV\]S Stateof | Q&S

* My commission expires on | 05/03 / 20 SignatureWw

SPTMEN KENDALL MONTIEGEL
Notary ID # 130647521

My Commisslon Explres
cfl,m“,,s Mly 3, 2020

Enter Notary Stomp
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Associationof Educational

PURCHASING AGENCIES

I_nstl uctions:
will be completed by the AEPA Member Agency only upon the occasion of the bid award. If approved by AEPA, the Bidder
is required to produce a copy of the document for each of the AEPA Member Agency with which it contracts,

PART I: BIDDER

In compliance with the Invitation for Bid (IFB}, the undersigned warrants that [/we have examined all Instructions
to Bidders, associated documents, and being familiar with all of the conditions of the bid, hereby offer and agree to
furnish all labor, materials, supplies and equipment incurred in compliance with all terms, conditions, specifications
and amendments associated with this IFB and any written exceptions to the bid. Signature also certifies
understanding and compliance with the certification requirements of the AEPA Member Agency's Terms and
Conditions and/or Special Terms and Conditions. The undersigned understands that their competence, ahility,
capacity and obligations to offer and provide the proposed tangible personal property, professional services,
construction services and other services on behalf of the Bidder Partner as well as other factors of interest to the
AEPA Member Agency as stated in the evaluation section, will be a consideration in making the award.

Business Name C)mp\f)t(, BOOY,Q' N'L&Q S\/ﬂ?\;\:} Date Da\ \\%l l"]

Address 1 Z£QQ qugzz Gfﬁgd £ Df ;\ll‘k 2!32 City, State Zip C‘Céw PC’/' /A TX 75(0’3
Contact Person Kenda\ “ Waﬂh 23{' Title God"' S\ﬂl‘d

Authorized Signature W Title 60\/ tf & I-{j
Email e » U f 7[(_’0 . Phone 900 - 78(4-/%7?

PART II: AWARDING MEMBER AGENCY

Your bid response for the above identified bid is hereby accepted. As a Bidder Partner you are now bound to offer
and provide the products and services identified within this I[FB, your response and approved by AEP4, including all
terms, conditions, specifications, exceptions and amendments. As Bidder Pariner, you are hereby not to commence
any billable work or provide any products or services under this contract until an executed purchase order is
received from the AEPA Member Agency or Participating Entities. The intent of this contract is to constitute the final
and complete agreement between the AEPA Member Agency and Bidder Partner, and no other agreements, oral or
otherwise, regarding the subject matter of this contract, shall bind any of the parties hereto. No change or
modification of this contract shall be valid unless in writing and signed by both parties to this contract, If any
provision of this contract is deemed invalid or illegal by any appropriate court of law, the remainder of this contract
shall not be affected thereby. The initial term of this contract shall be for up to fifteen {15} months and will
commence on the date indicated below and continue until February 28, 2021, unless terminated, canceled or
extended. By mutual written agreement as warranted, the contract may be extended month by month up to six (6)
months or for three (3) additional 12-month periods.

Awarding Agency

Authorized Representative

Awarded this ' day of Contract Number
Contract to commence
(Member Agency to select) Or March 1, 2020
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. Instructions: ' Utilize the checklist below, reviewing to confirm that all the required documents have been
uploaded to Public Purchase, in their specified /required format, by the due date and time listed for this IFB. Bid
submissions not following the specified/required format may result as being marked non-responsive and

may not he considered for evaluation, Bidders are reminded that failure to fellow, comply with, and adhere to
the enclosed instructions of this solicitation may result in their response being deemed non-responsive. AEPA, its
Member Agencies, affiliate agencies and authorized representatives are not responsible for bid proposals that are
incomplete, unreadable, or received after the IFB deadline submission date,

Bid Bond - if Required, see Part B if applicable. Upload PDF copy. Send to Qakland Public
The original must be | Schools.
received by Oakland
Public Schools by due
date and time.
Part C - State Specific Forms - Name of Bidding Single, Scanned PDF | Required. Signatures
Company Required.
Part D - Questionnaire - Name of Bidding Company | Single, Scanned PDF | Required.
includes:

+ Company Information
¢ Service Questionnaire
s Exceptions
+ Deviations

Part E - Signature Forms - Name of Bidding Single, Scanned PDF | Required. Signatures
Company required,
Includes:

s Uniform Guidance “EDGAR” Certification
» Bid Affidavit
»  Acceptance of Bid & Contract Award

Part F - Pricing Schedule - Naine of Bidding Excel Workbook Required.

Company

Exhibit A - Annual Report/Letter of Credit - Name | Scanned PDF Required. Not provided
of Bidding Company . by AEPA, Bidder Created
Exhibit B - Marketing Plan - Name of Bidding Scanned PDF Optienal. Not provided
Company . by AEPA, Bidder Created
Exhibit C - Warranties, Additional Services - Name | Scanned PDF Optional. Not provided
of Bidding Company ' ' | by AEPA, Bidder Created
Exhibhit D - Additional Discounts - Name of Bidding | Scanned PDF Optional. Not provided
Company by AEPA, Bidder Created
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11, Massachusetis, The Education Cooperative
This Commonweaith Terms and Canditions form is jeintly issued by the Executive Office for Administration and Finance {ANF), the Office of the Comptroiter (CTR) and
the Operational Services Division {OSD) for use by all Commonwealth of Massachusetts (“State™) Cepartments and Cantractors. Any changes or efectronic alterations
by either the Department or the Contractor to the official version of this form, as jeintly published by ANF, CTR and OSD, shail he void. Upon executioh of these
Commonwealth Terms and Conditions by the Cantractor and filing as prescribed by the Office of the Comptrcller, these Commonwealth Terms and Conditions will be
incorporated by reference into any Contract for Commadities and Services executed by the Contractor and any State Department, in the absence of 2 superseding law
ar regulation requiring a different Contract form. Perfarmance shall include services rendered, obligations due, costs incurred, commadities and deliverables provided
and accepted by the Department, programs provided or other commitments authorized under a Contract. A deliverable shall include any tangible product to be
delivered as an elemant of perfoermance under a Contract. The Commonwealth is entitled to ownership and possession of ail deliverables purchased or developed
with State funds, Contract shall mean the Standard Contract Form issued jointly by ANF, CTR and OSD.
1. Contract Effective Stort Date, Notwithstanding verbal or ather representations by the parties, or an earller start date indicated in a Contract, the effective start
date of performance under a Contract shall be the date 2 Contract has been executed by an authorized signatory of the Contractor, the Department, a later date
specified In the Contract or the date of any approvals required by law or regulation, whichever is later. ’
2, Payments And Compensation. The Contractor shall anly be compensated for performance delivered and accepted by the Department in accordance with the
specific terms and cenditions of a Contract. All Contract payments are subject to appropriation pursuant to M.G.L. C. 29, §26, ar the availability of sufficient non-
appropriated funds for the purposes of a Contract, and shall be subject to Intercept pursvant to M.G.L. C. 7A, §3 and 815 CMR 2.00. Gverpayments shall be reimbursed
by the Contractor or may be offset by the Department from future payments In accordance with state finance law. Acceptance by the Cantractor of any payment or
partial payment, without any written objection by the Contractor, shall in each instance cperate as a release and discharge of the State from all claims, liabilities or
other obligatiens relating to the performarice of a Contract.
3. Contractor Payment Mechonism. All Contractors will e paid using the Payment Voucher System unless a different payment mechanism is required. The Contractor
shall fimely submit invoices {Payment Vouchers - Farm PV} and supporting documentation as prescribed in a Contract. The Department shall review and return
rejected invoices within fifteen {15) days of receipt with a written explanation for rejection. Payments shall be made in accordance with the bill paying policy issued
by the Office of the Camptroller and 815 CMR 4.00, provided that payment periods listed in a Contract of less than forty-five (45) days from the date of receipt of an
inveice shall be effective only to enable a Department to take advantage of earfy payment incentives and shall not subject any payment made within the forty-five
{45) day pericd to a penalty, The Contracter Payrell System, shall be used only for "Individual Contractors™ who have been determined to be "Centract Employees™ as
a result of the Department's completion of an Internal Revenuea Service $5-8 form in accardance with the Omnibus Budget Reconciliation Act {OBRA) 1990, and shall
automaticzlly process ail'state and federal mandated payrell, tax and retirement deductions.
4. Contract Termination Or Suspension. A Centract shall terminate on the date specified in a Contract, unless this date is properly amended in accardance with all
applicable laws and regulations prior to this date, or unless terminated or suspended under this Section upon prior written notice to the Contractor. The Department
may terminate a Contract without cause and without penalty, or may terminate or suspend a Contract if the Contractor breaches any material term or condition or
falls to perform or fulfiil any material obligation required by a Contract, ar in the event of an elimination of an appropriation or availahility of sufficient funds for the
purposes of a Cantract, or in the event of an unforeseen public emergency mandating immediate Department action. Upcn immediate notification to the other party,
neither the Department acr the Contractor shall be deemed to be in breach for failure or defay in performance due to Acts of Gad or other causes factually beyond
thelr contrel and withiout their fault or negligence, Subcontractor failure to perform or price increases due to market fluctuations or product availability will not be
deemed factualty beyond the Contractor's contrel,
5. Written Notice. Any notice shall be deerned delivered and received when submitted In wntmg in person or when delivered by any other appropriate method
evidencing actual receipt by the Department or the Contractor. Any written notice of termination or suspension delivered to the Contractor shall state the effective
date and period of the notice, the reasons for the termination or suspension, if applicable, any alleged breach or failure to perform, a reasonable period to cure any
alleged breach or fallure to perfore, if applicable, and any instructions or restrictions concerning allowable activities, costs or expenditures by the Contractor during
the natice period.
6. Confidentiality. The Contractor shall comply with M.G.L. C. 65A if the Contractor becomes a "haolder" of *personal data®, The Contractor shall alsa protect the
physical security and restrict any access to personal or other Department datz in the Contractor's possession, or used by the Contractor in the performance of a
Contract, which shall include, but is not limited to the Department's public records, documents, files, software, equipment or systems.
7. Record-keeping And Retention, Inspection Of Recards. The Contractor shall maintain records, baoks, files and other data as specified in a Contract and in such
detail as shall properly substantiate claims for payment under a Contract, for a minimum reteaticn persiod of seven {7} years beginning an the first day after the final
payment under a Contract, or such longer periad as is necessary for the resclution of any litigation, claim, negatiation, audit ar other inquiry involving a Contract. The
Department shall have access, as well as any parties identified under Executive Qrder 195, dusing the Contractor’s regular business haurs and upon reasonable prior
notice, to such records, including on-site reviews and reproduction of such records at a reasenable expense.
8. Asgignment. The Contractor may not assign or delegate, in whole or in part, or otherwise transfer any liability, responsibility, cbligation, duty or interest under a
Contract, with the exception that the Contractor shall be autherized to assign present and prospective claims for money due to the Contractar pursuaat to a Cantract
in accordance with M.G.1. C. 106, §3-318. The Contractor must provide sufficient notice of assignment and supperting documentation to enable the Department to
verify and implement the assignment. Payments to third party assignees will be processed as if such payments were being made diractly to the Contractor and these
payments will be subject to intercept, offset, counter claims ar any other Cepartment rights which are available to the Department or the State against the Contractor.
9. Subconiracting By Contractor, Any subcontract entered into by the Cantractor for the purposes of fulfilling the obligations under a Contract must be in writing,
authorized in advance by the Dapartment and shall be consistent with and subject to the provisions of these Commonwealth Terms and Conditions and a Coniradi.
Subcontracts will not relieve ar discharge the Contractor fram any duty, obligation, respansibility or liability arising under a Contract. The Department is entitled to
copies of all subcantracts and shall not be bound by any provisions contained in a subcontract to which it is not a party.
10. Afflrmaiive Action, Non-Discrimination In Hiring And Employment. The Contractor shall comply with ali federal and state laws, rules and regufations promoting
fair employment practices or prohibiting employment discrimination and unfair labor practices and shall not discriminate in the hiring of any applicant for employmant
nor shall any qualified employee be demoted, discharged or otherwise subject to discrimination in the tenure, position, promaoticnal opportunities, wages, benefits
or terms and conditions of their employment because of race, color, national arigin, ancestry, age, sex, religion, disability, handicap, sexual orientation or for exercising
any rights afforded by law. The Contractor commits to purchasing supplies and services from certified minority or wiomen-owned businesses, small businesses or
businesses awned by soclally or ecanomically disadvantaged persons or persons with disabilities.
11. Indemniffcation. Unless otherwise exempted by law, the Contractor shall indernnify and hold harmless the State, including the Department, its agents, officers
and employees against any and all claims, liabilities and costs for any personal injury or property damages, patent or copyright infringement or other damages that
the State may sustain which arise out of or in connection with the Cantracter's perfarmance af a Contract, including but not limited to the negligence, reckless or
intentional conduct of the Contractar, its agents, officers, employees or subcontractors. The Contractor shall at no time be considered an agent or representative of
the Department or the State. After prompt notification of a claim by the State, the Contractor shall have an opportunity to participate in the defense of such ¢laim
and any negotfated settlement agreernent or judgment. The State shall not be liable for any costs ircurred by the Contractar arising under this paragraph. Any
Indemnification of the Cantractor shall be subject to appropriation and applicable law.
12, Waivers. Forbearance or indulgence in any form or manner by a party shall not be construed as a waiver, nor in any way limit the legal or equitable remedies
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available to that party. No waiver by either party of any defauft or breach shall constitute a waivar of any subsequent default or breach.

13. Risk Of Loss. The Contractor shall hear the risk of loss for any Contractor materizls used for a Contract and for aill deliverables, Department personal or other data
which isin the possessicn of the Contractor or used by the Contracter in the performance of a Contract until possession, ownership and full legal title to the deliverables
are transferred 1o and accepted by the Department,

14, Forum, Choice of Law And Mediation. Any actions arising out of @ Contract shall be governed by the laws of Massachusetts, and shall be brought and maintained
in a State or federal court in Massachusetts which shall have exclusive jurisdiction thereof. The Department, with the approval of the Atterney General's Office, and
the Cantractor may agree to voluntary mediation through the Massachusetts Office of Dispute Resclution {MODR} of any Contract dispute andd will share the costs of
such mediation. No legal or equitable rights of the parties shall be limited by this Section.

15. Contract Boilerplate Interpretation, Severability, Conflicts With Law, Integration. Any amendment or attachment to any Contract which contains conflicting
language or has the affect of a deleting, replacing or modifying any printed fenguage of these Commonwealth Terms and Conditions, as officially publisheg by ANF,
CTR and OSD, shall be interpreted as superseded by the official printed language. If any provision of a Contract is found to be superseded by state or federal law or
regulation, in whole or in part, then both parties shall be refieved of all obligations under that provision only to the extent necessary to comply with the superseding
iaw, pravided however, that the remaining provisions of the Cantract, ar portions thereof, shzll be enfarced to the fullest extent parmitted by favs. Allamendments
must be executed by the parties in accardance with Section 1. of these Commonwealth Terms and Canditions and filed with the original record copy of a Contract as
prescribed by CTR. The printed language of the Standard Contract Form, as officially pubfished by ANF, CTR and OSD, which incorgorates by reference these
Commonwealth Terms and Conditions, shall supersede any canflicting verbal ar written agreements relating to the performance of a Contract, o attached thereto,
including contract forms, purchase orders or invoices of the Contractor. The arder of priority of documents to interpret a Cantract shall be as follows: the printed
[anguage of the Commonwealth Terms and Conditions, the Standard Contract Form, the Department's Request for Respanse {RFR) solicitation document and the
Contractor’s Respense to the 8FR solicitation, excluding any language stricken by a Department as unac¢eptable and including any negotiated terms and conditions
allowable pursuant to law or regulation. ’

IN WITNESS WHEREOF, The Contractor certify under the pains and penalties of perjury that it shall comply with these Commonwealth Terms and Conditions for
any applicable Contract executed with the cnwmtheir authorized signatory below:
CONTRACTOR AUTHORIZED SIGNATORY:
{signature)
Print Name: Etu da [} (Montiesel
Title: GW "'S't.“s
Date: & "3}‘ 4

(Check One}: \/)rganization __ Individual
s - Lc-
Full Legal Organization or Individual Name: CONP‘-C-H BOOM Meda g Pf,b‘ L

Doing Business As: Name (If Different): —

Tax Identification Number: “J4-T T TT Y4
Address:{ 20 Tovy Brande b7 $oitwo Cedae Par T% 756t3

Tetephone:god ‘i@& (7T} FAX: S-n-(t?ka t)"f e

INSTRUCTIONS FOR FILING THE COMMONWEALTH TERMS AND CONDITIONS

A “Request for Verification of Taxation Reporting Information” form {Massachusetts Substitute W-9 Format), that contains the Contractor's correct
TIN, name and legal address information, must be on file with the Office of the Comptroller. If the Contractor has not previously fited this form with
the Comptroller, or if the information contained on a previously filed form has changed, please fill out a W-9 form and return it attached to the
executed COMMONWEALTH TERMS AND CONDITIONS. o

If the Contractor is responding to a Request for Response {RFR), the COMMONWEALTH TERMS AND CONDITIONS must be submitted with the
Response to RFR or as specified in the RFR. Otherwise, Departments or Contractors must timely submit the completad and properly executed
COMMONWEALTH TERMS AND CONDITIONS {and the W-S form if applicable) to the: Payee and Payments Unit, Office of the Comptroller, 9th
Floor, One Ashburton Place, Boston, MA 02108 1n order to record the filing of this form on the MMARS Vendor File. Contractors are required to
execute and file this form anly once.
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NJ Business Registration Form

All vendors must have a valid Business Registration Certificate {BRC) from the Department of the Treasury,
Division of Revenue prior to conducting business in the State of New Jersey and prior to receiving the
award of a contract with a public entity.

STATE OF MW JERSEY
BUSIHESS REGISTRATIHIN CERTFICATE
FOR STATE AGEHCY AND CASING 3EAVICE COHTRACTICA

PR R R L,

;M DOR 253
TROHTOM, %

TAXPAYER NAME:
TAX REGISTRATION TEST ACCOURT
TARPAYER IDENTIFICATIONY:
A 70097082800

l! htl H feu,pt

STATE OF NEW JERSEY
BUSINESS REGISTRATION CERTIFICATE

h)g l:{n!.ul! u 'ebl‘ Jrﬁ {Pabie u w« Lfm

- B 4 cpeyaer e =

Tuxpoyver Numu: TAN REG TEST ACCOUNT

Trade Name:

Address: S47 ROLBLING AVE
' TREONTON, NI 0861
Certifieate Nunther: 3907
: Bate of Invusnce: Octaber 14, MK
; omere el - —
© Fur Offiee Use Onhe
2004501-5012823803

For more information on how to obtain a Business Registration Certificate, please visit the State of New
Jersey, Department of Treasury, Division of Revenue and Enterprise Services website at:

http://www state.ni.us/treasury/revenue/busregcert.shtmi A valid Business Registration Certificate

must be provided to the ESCNJ before the award of a contract can be made.




AMERICANS WITH DISABILITIES ACT OF 1980
Equal Opportunity for individuals with Disability

The confractor and the Educational Services Commission of New Jersey (hereafter “owner’) do hereby
agree that the provisions of Title 11 of the Americans With Disabilities Act of 1980 (the "Act’) (42 U.S.C. $121 01 et
seq.), which prahibits discrimination on the basis of disability by pubfic entities in ali services, programs, and activities
provided or made availabie by public entities, and the rules and regulations promulgated pursuant there unto, are
made a part of this contract. In providing any aid, benefit, or senvice on hehalf of the owner pursuant to this contract,
the contractor agrees that the performance shall be in strict compliance with the Act. In the event that the contractor,
its agents, servants, emplayees, or subcantractors violate or are alleged to have violated the Act during the
performance of this contract, the contractor shall defend the owner in any action or administrative preceeding
commenced pursuant to this Act. The contractor shall indemnify, protect, and save hamless the owner, its agents,
servants, and employees from and against any and all suits, claims, losses, demands, or damages, of whatever kind
or nalure arising out of or claimed to arise out of the alleged viotation. The contractor shall, at its own expense,
appear, defend, and pay any and ali charges for legal services and any and alf costs and other expenses arising from
such action or administrative proceeding or incurred in connection therewith. In any and all complaints brought
purstant to the owner's grievance procedure, the contractor agrees to abide by any decision of the owner which is
rendered pursuant to said grievance procedure. if any action or adminisirative proceeding resuits in an award of
damages against the owmer, or if the owner incurs any expense to cure a violation of the ADA which has been
brought pursuant to its grievance procedure, the contractor shall safisfy and discharge the same at its own expense.

The owner shall, as soon as practicable after a claim has been made against it, give written notice thereof to
the contractor along with full and complete particulars of the claim, if any action or administrative proceeding is
brought against the owmer or any of its agents, servants, and employees, the owner shafl expeditiously forward or
have forwarded to the contractor every demand, complaint, notice, summens, pleading, or other process received by
the owmner or its representatives,

It is expressly agreed and understood that any approval by the owner of the services provided by the
coniractor pursuant to this contract will not relieve the contractor of the obligation to comply with the Act and fo
defend, indemnify, protect, and save hamless the owner pursuant to this paragraph.

it is further agreed and understood that the owner assumes no obligation to indemnify or save harmless the
contractor, its agents, servants, employees and subcontractors for any claim which may arise out of their
performance of this Agreement. Furthermore, the contractor expressly understands and agrees that the provisions of
this indemnification clause shall in no way limit the contractor's obligations assumed in this Agreement, nor shall they
he construed fo relive the contractor from any liahility, nor preclude the owner from taking any other actions available
to it under any other provisions of the Agreement or.otherwise at law.

Signatur

Name M‘\ (Maondi €%b‘
Tite_(Hov J—SQM

Company name C@@MA&&ML__—

Date 09 "ﬁ‘l‘q




To be completed and signed below Return with bid

AFFIRMATIVE ACTION QUEST/ONNAIRE

This form is to be completed and returned with the bid. However, the ESCNJ wil accept inlieu of this
Questionnaire, Affirmative Action Evidence attached but not stapled to this page.

1. Our Wny has a federal Affirmative Action Plan approval. ﬂes
0

If yes, please attach a copy of the plan (o this questionnaire.

2. Our company has a New Jersey Slate Certificate of Employee Information Report. E&es
O No

If yes, please attach a copy of the certificate to this questionnaire.

3, If you answered “NO* {0 both questions above, No. 1 and 2, you must apply for an Affirmalive Action
Employee Information Report — Form AA302. '

Please visit the New Jersey Depariment of Treasury website for the Division of Public Contracts Equal
Employment Opportunity Compliance:

www.state.nj.usftreasury/contract compliance/

o Click on “Forms" and then *AA302" and “Instructions” under the heading “Employee Information
Report” '
o Complete and submit the form with the appropriate payment io:

Department of Treasury
Division of Purchase & Property
Cantract Compiliance Audit Unit
EEO Monitoring Program
P.O. Box 206

- Trenton, New Jersey 08625-0206

All fees for this application are to be paid directly to the State of New Jersey. . A copy shall be submitted to
the ESCNJ within seven (7) days of the notice of he intent to award the contract or the signing of the
contract.




Form AA302 STATE OF NEW JERSEY
Rev. 1i/1] Division of Purchase & Property
Contract Compliance Audit Unit
EEQ Monitoring Program

EMPLOYEE INFORMATION REPORT

IMPORTANT-READ IMSTRUCTIONS CAREFULLY BEFORE COMPLETING FORM. FAILURE TC PROPERLY COMPLETE THE ENTIRE FORM AND TO SUBMIT THE REQUARED
$150.00 FEE MAY DELAY 15SUANCE OF YORUR CERTIFICATE. DO NOT SUBMIT EEC-1 REPORT FOR SECTION B, FTEM 11, Tor Instructions on completing the form, go to:
httpfeamvstate.njusfireasuy/contract_compliance/pdf/2a302ins.pdf

SECTION A - COMPANY {DENTIFICATION

1. FID. NO. OR SOCIAL SECURITY 2. TYPE OF BUSINESS 3 TOTAL NO, EMPLOYEES IN THE ENTIRE
[QLMFG [0 2 SERVICE pg 3 WHOLESALE COMPANY
74-2852244 [0 4.RETAIL [J 5. OTHER 34

4. COMPANY NAME
Cemplete Book and Media Supply, LLC

5. STREET CITY COUNTY STATE ZIP CODE
1200 Toro Grande Drive, Suite Cedar Park Williamson T* 78613

6. NAME OF PARENT OR AFFILIATED COMPANY (FF NONE, SO INDICATE) CITY STATE ZI? CODE
NONE

7. CHECK ONE: IS THE COMPANY: 0 SINGLE-ESTABLISHMENT EMPLOYER ] UL TIESTABLISHMENT EMPLOYER

9 TOTAL NUMBER OF EAMPLOYEES AT ESTABLISHL{ENTWH]CH HAS BEEN AWARDED THE CONTRACT
16 PUBLIC AGENCY AWARDING CONTRACT

cITY COUNTY STATE ZIP CODE
PROCUREMENT BUREAU TRENTON MERCER NJ 08625
Official Use Only DATERECEIVED [NAUGDATE ASSIGNED CERTIRICATION NUMRBER

SECTION B - EMPLOYMENT DATA

11. Report all permanent, temporary and parttime employees ON YOUR OWN PAYROLL. Enter the appropriate figures on 2l lives and 1n all colunns. Where there are

no employees in a particular category, enter a zere. Include ALL amployess, ot just thase in minoriiy/non-minosity categenies, incolumns 1, 2, & 3. DO NOTSUBMIT
AN EFO-1 REPOAT.

MLL EMPLOYEES PE B
JCB CGL l COL2 COLAJ X EREETE ) M LE#*#itt’t!it*#*tt**iitt FERI kAR REFRCAFERRALEF 43 ad i 425 0i 345
CATEGORIES TOTAL IMALE  [FEMAIE |AMER. NON AMER. NON
(Cols2&3) BLACK [HISPANIC INDIAN ASIAN | MIN, BLACK | HISPANIC| INDIAN| ASIAN| MIN.
Officials/ Managers & 3 3 1 2 3
Professlonals
Technictans
Sales Workers & 3 3 3 3
Office & Clesical |22 ) 16 1 i 4 4 1 11
Craftworkers
{Skilled)
Operatives
{Semi-skilled)
Laborers
{Unskilled)
Service Workers
TOTAL 34 12 22 1 1 1 9 1 1 17
Total employment
From previous -
Report (if any)
Tempotary & Part- The data below shall NOT be included in the figures for the appropriate categories above.
Time Employses
12. HOW WAS INFORMATION AS TO RACE OR ETHNIC GROUP IN SECTION B OBTAINED! 14, IS THIS THE FIRST 15. [E NO, DATE LAST
3] 1 Visual Sunzy ]2 Employment Recard [33- Other (Spesity) Employee Information REPORT SUBMITTED
. Report Submitted?
MQ. DAY, YEAR
13. DATES OF PAYROLL PERIOD USED
Fom - 03/31/2019 o 0471372019 -
SECTION € - SIGNATURE AND | DENTIFICATION
16. NAME OF PERSON COMPLETING FORM (Prnt or Type) V SIGNATURE TITLE DATE
MO |DAY{ YEAR
Kendall Montiegel Govt Sales 04] 2412019
17. ADDRESS NQ. & STREET CITY . COUNTY STATE  ZIPCODE PHONE (AREA CODE, NO_EXTENSION)

1200 Toro Grande Dr, Ste 200 Cedar Park Williamson X 78613 800 -~ 986 -~ 1775




EMPLOYEE INFORMATION REPORT (FORM AA302)
IMPORTANT: READ THE FOLLOWING INSTRUCTIONS CAREFULLY BEFORE COMPLETING THE FORM. PRINT OR TYPE ALL

INFORMATION, FAILURE TO PROPERLY COMPLETE THE ENTIRE FORM MAY DELAY 1SSUANCE OF YOUR CERTIFICATE. IF YOU HAVE A

CURRENT CERTIFICATE OF EMPLOYEE INFORMATION REPORT, DO NOT COMPLETE THIS FORM. SEND COPY OF CURRENT
CERTIFICATE TO THE PUBLIC AGENCY. DO NOT COMPLETE THIS FORM FOR CONSTRUCTION CONTRACT AWARDS.

ITEM 1 - Enter the Federal Identification Number assigned by the
Internal Revenue Service, or if a Federal Employer

ldentification Number has been applied for, or if your

business is such that you have not or will not receive a

Federal Employer {dentification Number, enter the Social
Security Number of the owner or of cne pariner, in the case

of a parinership.

ITEM 2 - Check the box appropriate to your TYPE OF

BUSINESS. If you are engaged in more than one type of

business check the predeminate one. if you are a manufaclurer
deriving more than 50% of your receipts from your ovin retail oullets,
check "Retail”.

iTEM 3 - Enter the total "number” of employees in the entire
company, including part-time employeses. This number shall
include all facilities in the entire firm or corporation.

ITEM 4 - Enter the name by which the company is identified.

If there is more than one company name, enter lhe predominate one.

ITEM 5 - Enter the physical location of the company. Include
City, County, State and Zip Code.

ITEM B - Enter the name of any parent or affliated company
including the City, County, State and Zip Code. if there is
none, so indicate by entering "None” or N/A.

ITEM 7 - Check the box appropriate to your type of company
establishment. “Single-establishment Employer™ shall include

an employer whose business is conducted at only one physical
lccation. “Multi-establishment Employer® shall include an employer
whose business is conducted at more than one location,

ITEM 8 - If “Multi-establishment® was entered in item 8, enter the
number of establishments within the Stale of New Jersey.

ITEM 9 - Enter the total number of employees at the
establishment being awarded the contract.

ITEM 10 - Enter the name of the Public Agency awarding the
contract. inciude City, County, State and Zip Code.

ITEM 11 - Enter the appropriate figures on alt lines and in all
colamns. THIS SHALL ONLY INCLUDE EMPLOYMENT

DATA FROM THE FACILITY THAT 1S BEING AWARDED THE
CONTRACT. DO NOT tist the same employee in more than one job
category. DO NOT altach an EEO-1 Report.

Racial/Ethnic Groups will be defined:

Black: Not of Hispanic origin. Persons having origin in any of

the Black racial groups of Africa.

Hispanic: Persons of Mexican, Puerio Rican, Cuban, or Central or
South American or other Spanish culture or crigin,

regardless of race.

American Indian or Alaskan Native: Persons having origins

in any of the original peoples of North Ameriea, and who

maintain cultural identification through tribal affitiation or
community recognition.

Asian or Pacific Islander: Persons having origin in any of

the original peoples of the Far East, Southeast Asia, the

fndian Sub-continent or the Pacific Isfands. This area

includes for example, China, Japan, Korea, the Philippine
Islands and Samoa.

Nen-Minority: Any Persons not idenlified in any of the
afcrementioned Racial/Ethnic Groups.

ITEM 12 - Check the appropriate box. if the race or ethnic
group information was not obtained by 1 or 2, specify by what
other means ihis was done in 3.

ITEM 13 - Enter the dates of the payroll period used to
prepare the employment data presented in item 12,

ITEM 14 - |f this is the first time an Employee Information
Report has been submitted for this company, check block
*Yes®,

ITEM 15 - If the answer to Item 153 *No”, enter the date
when the last Employee Information Report was submitted by
this company.

{TEM 16 - Print or type the name of the person completing
the form. Include the signature, litle and date.

ITEM 17 - Enter the physical location where the form is being
compileted. Include City, State, Zip Code and Phene Number.




TYPE OR PRINT iN SHARP BALL POINT PEN
THE VENDOR 1S TO COMPLETE THE EMPLOYEE INFORMATION REPCRT FORM (AA302) AND RETAIN COPY FOR THE
VENDCR'S OWN FILES. THE VENDOR SHOULD ALSO SUBMIT A COPY TO THE PUBLIC AGENCY AWARDING THE CONTRACT
IF THIS IF YOUR FIRST REPORT: AND FORWARD ONE COPY WITH A CHECK iN THE AMOUNT OF $150.00 PAYABLE TO THE
TREASURER, STATE OF NEW JERSEY (FEE IS NON-
NJ Department of the Treasury
Division of Contract Compliance & Equal Employment Opportunity
P.C. Box 209 A
Trenton, New Jersey 08625-0209 Telephone No. 1-609-292-5475

To download the AA-302 form, click this link::
http:/iwww.state.nj.us/treasury/contract compliance/pdf/aa302.pdf




| certify that the above information is correct to the best of my knowledge.

Name of Company/Firm ' .
Emﬁk@g qus.@ba,gﬂ R

Address

UEE B e o

Name of Authorized Agent endad I( (M onti-ese | Title
Ow{:f TEA

S[GNATU&EQ// Date 0 _/le[ (4

Sample Certlflcate of Employee Iinformation Report
Certification. 111XX

CERT!FICATE OF EMPLOYEE INFEHMAT!ON REPORT
INITIAL :

Th!aislocamfymanfmeamranmrﬂs(ed _‘ sUbiritted 4
N.J.A.C. 17:27-1.1 8l. seq. end the 8 J&m has
oifect for the period ol 16-DEC- éX’

! lnfonra!hn Repart pursunn! fo.
_ .- This appmvat will rema!n n
4 A\ 15 Dsc-aoxx

SAMPLE COMPANY, INC..
33 WEST STATE STREET

-~ TRENTON, Nd 08626

. State Treasurer




(REVISED 4/10) RETURN WITH BID
EXHIBIT A

MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.J.S.A. 10:5-31 et seq. (P.L. 1975, C. 127}
NJAC 17:2T
. GOODS, PROFESSIONAL SERVICE AND GENERAL SERVICE CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employes or applicant for employment
because of age, race, creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or
expression, disability, nationality or sex. Except with respect to affectional or sexual orientation and gender identity or
expression, the contractor will ensure that equal employment opportunity is afforded fo such applicants in recruitment and
employment, and that employees are treated during employment, without regard to their age, race, creed, color, national origin,
ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Such equal
employment opportunity shall include, but not be limited to the following: employment, upgrading, demotion, or transfer;
recruitment or recruilment advertising; layoff or termination; rates of pay or other forms of compensation; and selection for
training, including apprenticeship. The contractor agrees to post in conspicuous places, available to employees and applicants
for employment, notices to be provided by the Public Agency Compliance Officer setting forth provisions of this
nondiscrimination clause.

The contractor or subcontractor, where applicable will, in all solicitations or advertisements for employees placed by or on
behalf of the contractor, state that all qualified applicants will receive consideration for employment without regard to age, race,
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identily or expression, disability,
nationality or sex.

The contractor or subcontractor will send to each labor union, with which it has a collective bargaining agreement, a
notice, to be provided by the agency contracting officer, advising the labor union of the contractor's commitments under this
chapter and shall post copies of the notice in conspictious places available to employees and applicants for employment,

The contractor or subcontractor, where applicable, agrees to comply with any regulations promulgated by the Treasurer
pursuant to N.J.S.A. 10:5-31 et seq., as amended and supplemented frem time to time and the Americans with Disabilities Act.

The contractor or subcontractor agrees to make good faith efforts to meet targeted county employment goais established
in accordance with N.J.A.C. 17:27-5.2.

The cantractor or subcontractor agrees to inform in wriling its appropriate recruitment agencies including, but not limited
to, employment agencies, placement bureaus, colleges, universities, and labor unions, that it does not discriminate on the basis
of age, race, creed, color, national origin, ancestry, marital stalus, affectional or sexual orientation, gender identity or
expression, disabilily, nationality or sex, and that it will discontinue the use of any recruitment agency which engages in dlrect
or indirect dlscnmmatory practices.

The contractor or subconlractor agrees to revise.any of ils testing procedures, if necessary, to assure that all personnel
testing conforms with the principtes of job related testing, as established by the statutes and court decisions of the State of New
Jersey and as established by applicable Federal law and applicable Federal court decisions.

In conforming with the targeted employment goals, the contractor or subcontractor agrees to review all procedures
relating fo transfer, upgrading, downgrading and fayoff to ensure that all such actions are taken without regard-to age, race,
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity or expression, disability,




nationality or sex, consistent with the statutes and court decisions of the State of New Jersey, and applicable Federal law and
applicable Federal court decisions. '

The contractor shall submit to the public agency, after notification of award but prior to execution of a goods and
services contract, one of the following three documents:

Letter of Federal Affirmative Action Plan Approval
Certificate of Employee Information Report

Employee Information Report Form AA302 (electronically provided by the Division and distributed to the pubtic
agency through the Division's website at www.state.nj.usfreasuryicontract compliance}

The contractor-and its subcontractors shall furnish such reports or other documents to the Division of Purchase &
Property, CCAU, EEQ Monitoring Program as may be requested by the office from time to time in order to carry out the
purposes of these regulations, and public agencies shall furnish such information as may be requested by the Division of
Purchase & Property, CCAU, EEQO Monitoring Program for conducting a compliance investigation pursuant to Subchapter 10
of the Administrative Code at N.J.A.C. 17:27.

Name %emf« (| WMonk esel
Tite_(sot{ules

Company name: i L Medly
Date O‘i_//u/ [9




EXHIBIT B Return with bid if bidding on installation services
MANDATORY EQUAL EMPLOYMENT OPPORTUNITY LANGUAGE
N.LS.A. 10:5-31 et seq. (P.L.1975, ¢.127)

N.J.A.C, 17:27-1.1 et seq.

CONSTRUCTION CONTRACTS

During the performance of this contract, the contractor agrees as follows:

The contractor or subcontractor, where applicable, will not discriminate against any employee or

" applicant for employment because of age, race, creed, color, national origin, ancestry, marital status,
affectional or sexual orientation, gender identity or expression, disability, nationality or sex. Except
with respect to affectional or sexual orientation and gender identity or expression, the contractor will
ensure that equal employment opportunity is afforded to such applicants in recruitment and
employment, and that empioyees are treated during employment, without regard to their age, race,
creed, color, national origin, ancestry, marital status, affectional or sexual orientation, gender identity
or expression, disability, nationality or sex. Such equal employment opportunity shall include, but not
be limited to the following: employment, upgrading, demotion, or transfer; recruitment or recruitment
advertising; layoff or termination; rates of pay or other forms of compensation; and selection for
training, including apprenticeship. The contractor agrees to post in conspicuous places, available to
employees and applicants for employment, notices to be provided by the Public Agency Compliance
Officer setting forth provisions of this nondiscrimination clause.

The coniractor or subcontractor, where applicable will, in all solicitations or advertisements for
employees placed by or on behalf of the contractor, state that all qualified applicants will receive
consideration for employment without regard to age, race, creed, color, national origin, ancestry,
marital status, affectional or sexual orientation, gender identity or expression, disability, nationality ot
SEX.

The contractor or subcontractor will send to each labor union, with which it has a collective
bargaining agreement, a notice, to be provided by the agency contracting officer, advising the labor
union or workers' representative of the contractor's commitments under this act and shall post copies
of the notice in conspicuous places available to employees and applicants for employment.

The contractor or subcontracior, where applicable, agrees to comply with any regulations promulgated
by the Treasurer, pursuant to N.J.S.A, 10:5-3 [et seq., as amended and supplemented from time to
time and the Americans with Disabilities Act.

When hiring or scheduling workers in each construction trade, the contractor or subcontractor agrees
to make good faith efforts to employ minority and women workers in each construction trade
consistent with the targeted employment goal prescribed by N.J.A.C. 17:27-7.2; provided, however,
that the Dept. of LWD, Construction EEQ Monitoring Program, may, in its discretion, exempt a
contractor or subcontractor from compliance with the good faith procedures prescribed by the
following provisions, A, B, and C, as long as the Dept. of LWD, Construction EEQ Monitoring
Program is satisfied that the contractor or subcontractor is employing workers provided by a union
which provides evidence, In accordance with standards prescribed by the Dept. of LWD, Construction
EEQ Monitoring Program, that its percentage of active “card carrying” members who are minority
and women workers is equal to.or greater than the targeted employment goal established in
accordance with N.JLA.C. 17:27-7.2. The contractor or subcontractor agrees that a good

faith effort shall include compliance with the following procedures: :




(A) EXHIBIT B (Continued)

(B) If the contractor or subcontractor has a referral agreement or arrangement with a union for a
construction trade, the contractor or subcontractor shall, within three business days of the contract
award, seek assurances from the union that it will cooperate with the contractor or subcontractor as
it fulfills its affirmative action obligations under this contract and in accordance with the rules
promuigated by the Treasurer pursuant to N.J.S.A. 10:5-31 et. seq., as supplemented and amended
from time to time and the Americans with Disabilities Act. If the contractor or subcontractor is
unable to obtain said assurances from the construction frade union at least five business days prior
to the commencement of construction work, the contractor or subcontractor agrees to afford equal
employment opportunities minority and women workers directly, consistent with this chapter. If
the contractor's or subcontractor's prior experience with a construction trade union, regardless of
whether the union has provided said assurances, indicates a significant possibility that the trade
union will not refer sufficient minority and women workers consistent with affording equal
employment opportunities as specified in this chapter, the contractor or subcontractor agrees to be
prepared to provide such opportunities to minority and women workers directly, consistent with
this chapter, by complying with the hiring or scheduling procedures prescribed under (B) below,
and the contractor or subcontractor further agrees to take said action immediately if it determines
that the union is not referring minority and women workers consistent w1t11 the equal employment
opportunity goals set forth in this chapter.

(C) If good faith efforts to meet targeted employment goals have not or cannot be met for each
construction trade by adhering to the procedures of (A) above, or if the contractor does not have a
referral agreement or arrangement with a union for a construction trade, the contractor or
subconiractor agrees to take the following actions:

(I} To notify the public agency compliance officer, the Dept. of LWD), Construction EEO Monitoring
Program, and minority and women referral organizations listed by the Division pursuant to
N.J.A.C. 17:27-5.3, of its workforce needs, and request referral of minority and women workers;

(2) To notify any minority and women workers who have been listed with it as awaiting available
vacancies;

(3) Prior to commencement of work, to request that the local construction trade union refer minority
and women workers to filt job openings, provided the contractor or subcontractor has a referral
agreement ot arrangement with a union for the construction trade;

(4) To leave standing requests for additional referral to minority and women workers with the local
construction trade union, provided the contractor or subcontractor has a referral agreement or
arrangement with a union for the construction trade, the State Training and Employment Service
and other approved referral sources in the area; .

(5) If it is necessary to lay off some of the workers in a given trade on the construction site,
layoffs shall be conducted in compliance with the equal employment opportunity and
nondiscrimination standards set ‘forth in this regulation, as well as with applicable Federal and
State court decisions;

(6) To adhere to the following procedure when minority and women workers apply or are
referred to the contractor or subcontractor:

(i} The contactor or subcontractor shail interview the referred m1nor1ty or women worker,

(ii) If said individuals have never previously received any document or certification signifying a
level of qualification lower than that required in order to perform the work of the construction




EXHIBIT B (Continued)

frade, the contractor or subcontractor shall ini good faith determine the qualifications of such
individuals. The contractor or subcontractor shail hire or schedule those individuals who satisfy
appropriate qualification standards in conformity with the equat employment opportunity and non-
-discrimination principles set forth in this chapter. However, a contractor or subcontractor shali
determine that the individual at least possesses the requisite skills, and experience recognized by a
union, apprentice program or a referral agency, provided the referral agency is acceptable to the
Dept. of LWD, Construction EEQ Monitoring Program. If necessary, the contractor or subcontractor
shall hire or schedule minority and women workers who qualify as trainees pursuant to these rules.
All of the requirements, however, are limited by the provisions of (C) below. (iii) The name of any
interested women or minority individual shall be maintained on a waiting list, and shall be considered
for employment as described in above, whenever vacancies occur. At the request of the Dept. of
LWD, Construction EEO Monitoring Program, the contractor or subcontractor shail provide
evidence of its good faith efforts to employ women and minorities from the list to fill vacancies.

(iv) If, for any reason, said contractor or subcontractor determines that a minority individual or a
woman is not qualified or if the individual qualifies as an advanced trainee or apprentice, the
contractor or subcontractor shall inform the individual in writing of the reasons for the
determination, maintain a copy of the determination in its files, and send a copy to the pubtic
agency compliance officer and to the Dept. of LWD, Construction EEO Monitoring Program.

{7) To keep a complete and accurate record of all requests made for the referral of workers in any
trade covered by the contract, on forms made available by the Dept. of LWD, Construction EEQ
Monitoring Program and submitted promptly to the Dept. of LWD, Construction EEO Monitoring
Program upon request.

(D) The contractor or subcontractor agrees that nothing contained in (B) above shall preclude the
contractor or subcontractor from complying with the union hiring hall or apprenticeship policies in
any applicable collective bargaining agreement or union hiring hall arrangement, and, where
required by custom or agreement, it shall send journeymen and trainees to the union for referral, or
to the apprenticeship program for admission, pursuant to such agreement or arrangement. However,
where the practices of a union or apprenticeship program will result in the exclusion of minorities
and women or the failure to refer minorities and women consistent with the targeted county
employment goal, the contractor or subcontractor shall consider for employment persons referred
pursuant to (B) above without regard to such agreement or arrangement; provided further, however,
that the contractor or subcontractor shall not be required to employ women and minority advanced
trainees and trainees in numbers which result in the employment of advanced trainees and {rainees
as a percentage of the total workforce for the construction trade, which percentage significantly
exceeds the apprentice to journey worker ratio specified in the applicable collective bargaining
agreement, or in the absence of a collective bargaining agreement, exceeds the ratio established by
practice in the area for said construction trade. Also, the contractor or subcontractor agrees that, in
implementing the procedures of (B) above, it shall, where applicable, employ minority and women
workers residing within the geographical jurisdiction of the union.

After notification of award, but prior to signing a construction contract, the contractor shall submit to
the public agency compliance officer and the Dept. of LWD, Construction EEOQ Monitoring Program
an initial project workforce report (Form AA-201) electronically provided to the public agency by
the Dept. of LWD, Construction EEO Monitoring Program, through ifs website, for distribution to
and completion by the contractor, in accordance with N.J.A.C. 17:27-7. The contractor also agrees to
submit a copy of the Monthly Project Workforce Report once a month thereafter for the duration of
this contract to the Depi. of LWD, Construction EEQ Monitoring Program, and to the public agency




EXHIBIT B (Continued)
compliance officer. The contractor agrees to cooperate with the public agency in the payment of
budgeted funds, as is necessary, for on-the-job and/or off-the job programs for outreach and training of

minorities and women.

(E) The contractor and its subcontractors shall furnish such reports or other documents to the Dept. of
LWD, Construction EEQ Monitoring Program as may be requested by the Dept. of LWD,
Construction EEQ Monitoring Program from time to time in order to carry out the purposes of these
regulations, and public agencies shall furnish such information as may be requested by the Dept. of
LWD, Construction EEQ Monitoring Program for conducting a compliance investigation pursuant

to NJA.C. 17:27-1.1 et seq. (Revised: January, 2016)

Company (anplebe BokvliaedinS sopby, LLE
Signature (e

Name Bendsfl donkicye
Title fm,}'f}[q

Date mhulm




RETURN WITH BID
Educational Services Commission of New Jersey
Business Office
1660 Stelton Road
Piscataway, New Jersey 08854

Chapter 271
Political Contribution Disclosure Form
(Contracts that Exceed $17,500.00)
Ref. N.J.S.A. 52:34-25

The under&gned being authorized and knowiedgeable of the circumstances, does hereby certify that
(Business Entity) has made the

following reportable political contributions to any elected official; political candidate or any political
committee as defined in N.J.S.A. 19:44-20.26 during the twelve (12) months preceding this award of

ontract’ Reportable Contributions
Date of Amount of Name of Recipient Elected Name of
Contribution ~ Contribution Officialf Contributor

Committee/Candidate

The Business Entity may attach additional pages if needed.

ﬂ’ﬁo Reportable Contributions (Please check (v} if applicable.} ‘

| certify that CQM‘—‘M%QL‘ {(Business Entity) made no reportable
contributions to any elected official, political candidtate or any political committee as defined in N.J.S.A.
19:44-20.26.

Certification

[ certify, that the information provided above is in full compliance with Public law 2005 - Chapter 271.

Name of Authorized Agent ij.x | Wonh Zwd

SlgnaturW Title (JOJ'\"QM'Q

Business Enttty ﬁdm(z[gkﬁmyéf'_ﬂlﬁi« SUPP‘M: (£




C. 271 POLITICAL CONTRIBUTION DISCLOSURE FORM

Contractor Instructions

Business entities-(contractors) receiving contracts from a public agency that are NOT awarded pursuant to a "fair and
open” process {defined at N.J.S.A. 13:44A-20.7) are subject to the provisions of P.L. 2005, ¢. 271,s. 2 (N.J.S.A.
19:44A-20.26). This law provides that 10 days prior to the award of such a contract, the contractor shall disclose
contributions. to;
« any Slate, county, or municipal committee of a political party
«  any legislative leadership committee™
» any continuing political committee (a.k.a., political action committes)
« any candidate committee of a candidate for, or holder of, an elective office:
o of the public entity awarding the conltract
o of that county in which that public entity is located
o of another public entity within that county
o orof a legislative district in which that public entily is located or, when the public entity isa
county, of any legislative district which includes all or part of the county
The disclosure must list reportable contributions to any of the committees that exceed $300 per election cycle that
were made during the 12 months prior to award of the contract. See N.J.S.A. 19:44A-8 and 19:44A-16 for more
details on reportable contributions,

N.J.S.A. 19:44A-20.26 itemizes the parties from whom contributions must be disclosed when a business entity is not
a natural person. This includes the following:
+ individuals with an “interest® ownarship or control of more than 10% of the profits or assets of a
business entity or 10% of the stock in the case of a business entity that is a corporation for profit
» ail principals, partners, officers, or directors of the business entity or their spouses
any subsidiaries directly or indirectly controfied by the business entity
» RS Code Section 527 New Jersey based organizations, direclly or indirectly confrolled by the business
entity and filing as continuing political committees, (PACs)

When {he business enlity is a natural person, “a contribution by that person’s spouse or child, residing therewith,
shall be deemed {o be a contribution by the business entity.” [N.J.S.A. 19:44A-20.26(b)]. The contributor must he
listed on the disclosure.

Any business entity that fails to comply with the disclosure provisions shalt be subject to a fine imposed by ELEC in

an amount to be determined by the Commission which may be based upon the amount hat the business entity failed
to raport.

The enclosed list of agencies is provided to assist the contractor in identifying those public agencies whose elected
official and/or candidate campaign commitlees are affected by the disclosure requirement. Itis the contractor's
responsibility to identify the specific committees to which contributions may have been made and need to be
disclosed. The disclosed information may exceed the minimum requirement.

"NLS.A. 19:44A-3(s): “The term “legislative leadership committee” means a committee established, authorized to
be established, or designated by the President of the Senate, the Minority Leader of the Senate, the Speaker of the
General Assembly or the Minority Leader of the General Assembly pursuant to section 16 of P.L. 1993, ¢. 65 (C.
19:44A-10.1) for the purpose of receiving contributions and making expenditures.”




The enclosed form, a content-consistent facsimile, or an electronic data fite containing the required details (along with
a signed over sheet) may be used as the contractor's submission and is disclosable to the pubiic under the Open
Pubtic Records Act.

The contractor must also complete the altached Stockholder Disclosure Ceification. This will assist the ageney in
mesting its obligations under the law. NOTE: This section does not apply to Board of Education contracts.

P.L. 2005, ¢. 271
(Unofficial version, Assembly Committee Substitute to A-3013, First Reprint®)

AN ACT authorizing units of local government to impose limits on political confributions by contractors and supplementing
Title 40A of the New Jersey Statutes and Tile 19 of the Revised Statutes.

BE T ENACTED by the Senate and General Assembly of the State of New Jersey:

40A:11-51 1. a. A county, municipality, independent authority, board of education, or fire district is hereby authorized to
establish by ordinance, resolution or regulation, as may be appropriate, measures limiting the awarding of public contracts
there from to business entities that have made a contribution pursuant to P.L. 1973, ¢. 83 (C. 19:44A-1 et seq.) and limiting
the contributions that the holders of a contract can make during the term of a contract, notwithstanding the provisions and
parameters of sections 1 through 12 of P.L. 2004, ¢. 18 (C. 19:44A-20.2 et al.} and section-22 of P.L. 1973, ¢. 83 (C. 19:44A-
22),

b. The provisions of P.L. 2004, ¢. 19 shall not be constred to supersede or preempt any ordinance, resolution or regulation of
a unit of local government that limits political contributions by business entities performing or seeking to perform government
contracts. Any ordinance, resolution or regulation in effect on the effective date of P.L. 2004, c. 19 shall remain in effect and.
those adopted after that effective date shall be valid and enforceabie.

¢. An atdinance, resolution or regulation adopted or promulgated as provided in this section shall be filed with the
Secretary of State.

'52:34-252. a. Not later than 10 days prior to entering into any contract having an anticipated value In excess of $17,500,
except for a contract that is required by law to be publicly advertised for bids, a State agency, county, municipality,
independent authority, board of education, or fire district shalt require any business entity bidding thereon or negotiating
therefore, to submit along with its bid or price quote, a list of political contributions as set forth in this subsection that are
reportable by the recipient pursuant to the provisions of P.L. 1973, ¢. 83 (C.19:44A-1 et seq.) and that were made by the
business entily during the preceding 12 month period, along with the date and amount of each contribution and the name of
the recipient of each contribution. A business entity contracting with a State agency shall disclose caniributions to any State,
county, or municipal committee of a poiitical party, legislative leadership committes, candidate committee of a candidate for, or
holder of, a State elective office, ar any continuing polilical committee. A business entity conlracting with a county,
municipality, independent authority, other than an independent authority. that is a State agency, board of education, or fire
district shall disclose contributions to: any State, county, or municipal committee of a polifical patty; any legislative leadership
committee; or any candidate committee of a candidate for, or holder of, and elective office of that public entity, of that county
in which that public entity is located, of anather public entity within that county, or of a legistative district in which that public
entity is located or, when the public entity is a county, of any legistative district which includes all or part of the county, orany
continuing political committee.

The provisions of this section shall not apply to a contract when a public emergency requires the immediate delivery of goods
or services. '

b. When a business enfity is a natural persan, a contribution by that person’s spouse or ¢hild, residing therewith, shall be
deemed fo be a contribution by the business entity. When a business entity is other than a nafural person, a contribution by




any person or other business entity having an interest therein shall be deemed to be a contribution by the business entity.
When a business entity is other than a natural person, a contribution by: all principals, partners, officers, or directors of the
business entity or their spouses; any.subsidiaries directly or indirectly controlled by the business entity; or any political
organizaiion organized under section 527 of the Internal Revenue Code that is directly or indirectly controlled by the business
entity, other than a candidate committee, election fund, or polilical parly committee, shall he deemed to be a contribution by
the business entity.

¢. As used in this section:

“business entity” means & natural or 'egal person, business corporation, professional services corporation, limited liability
company, parinership, limited parinership, business trust, asscciation or any other legat commercial entity organized under the
laws of this State or of any other state or foreign jurisdiction;

"interest® means the ownership or control of mare than 10% of the profits or assets of a business entity of 10% of the stock in
the case of a business entity that is a corporation for profit, as apprepriate; and

P.L. 2005, c. 271

“State agency”™ means any of the principal depariments in the Execulive Branch of the State Government, and any division,
board, bureau, office, commission or other instrumentality within or created by such department, the Legistature of the State
and any office, board, bureau or commission within or created by the legislative Branch, and any independent State authorily,
commission, instrumentality or agency.

d. Any business entity that fails to comply with the provisions of this section shall be subject to a fine imposed by the New
Jersey Election Law Enforcement Commission in an amount o be determined by the commission which may be based upon
the amount that the business entity failed to report.

19:44A-20.13 3. a. Any business entity making a contribution of money or any ather thing of value, including an in-kind
contribution, or pledge to make a contribution of any kind to a candidate for or the holder of any public office having ultimate
responsihility for the awarding of public contracts, or to a political party committee, legislative leadership committee, political
committee or continuing political committee, which has received in any calendar year $50,000 or more in the aggregate
through agreements or contracts with a public entity, shall file an annual disclosure statement with the New Jersey Election
Law Enforcement Commission, established pursuant to section 5 of P.L. 1973, ¢. 83 (C. 19:44A-5), setting forth afl such
contributions made by the business entity during the 12 months prior to the reporting deadline.

b. The commission shall prescribe forms and procedures for the reporting required in subsection a. of this section which shall
include, hut not be limiled fo:

(1) the name and mailing address of the business entity making the contribution, and the amount contributed during the 12
months prior to the reporting deadline;

{2) the name of the candidate for or the holder of any public office having ultimate respansibility for the awarding of public
contracts, candidate committee, joint candidates committee, political party committee, legistative leadership committee,
political committee or continuing political committee receiving the contribution; and

{3} the amount of money the business entity received from the public entity through contract or agreement, the dates, and
information identifying each contract or agreement and describing the goods, services or equipment provided or property sold.

¢. The commission shall maintain a list of such repots far public inspection both at its office and through its Internet site.

d. When a business entity is a natural person, a contibution by that person’s spouse or child, residing thereinth, shall be
deemed to be a contribution by the business enfity. When a business entity is other than a natural person, a contribution by
any person or other business entity having an interest therein shall be deemed to be a contribution by the business entity.




When a business entity is other than a natural person, a contribution by: all principals, partners, officers, or directors of the
business entity, or their spouses; any subsidiaries directly or indirectly controlled by the business entity; or any political
organization organized under section 527 of the Internal Revenue Code that is directly or indirectly controlled by the business
entity, other than a candidate committee, election fund, or poliical party committee, shall be deemed to be a contribution by
the business entity.

As used in this section:

“Business entity® means a natural or legal person, business corporation, professional services corporation, limited liability
company, partnership, limited partnership, business trust, association or any other legal commercial entity organized under the
laws of this State or of any other state or foreign jurisdiction; and

“Interest” means the ownership or control of more than 10% of the profits or assets of a business entity or 10% of the stock in
the case of a business entity that is a corporation for profit, as appropriate.

e. Any business entity that fails to comply with the provisions of this section shall be subject toafine imposed by the New
Jersey Election Law Enforcement Commission in an amount to be determined by the commission which may be based upon
the amount that the business entity failed fo report.

4. This act shall take effect immediately.

“Note: Bald italicized stafutory references of new sections are anticipated and not final as of the time this document was
prepared. Statutory compilations of N.J.S.A. 18A:18A-51 is anticipated to show a reference to N.J.S.A. 40:11-51 and to
N.JLS.A. 52:34-25,




To be completed and signed below. Return with bid.
STATEME OF OWNERSHIP DISCLOSURE

N.J.S.A, 52:25-24.2 (P.L. 1977, ¢.33, as amended by P.L. 2016, ¢.43)

This statement shall be completed, certified to, and included with ail bid and proposal submissions.
Failure to submit the required information is cause for automatic rejection of the hid or propesal.

Name of Organization:ﬁmql[&kw&%w%%

Organization Address%ﬁ {00 Tve (fonde br SJ.'R'?,OO
City, State, ZIP:_(pdlp- Pl T 183

Part I Check the box that represents the type of business organization:

pole Proprietorship (skip Parts Il and 111, execute certification in Part 1V)

JNon-Profit Corporation (skip Parts I and I, execute certification in Part V)

For-Profit Corporation (any type) | Mimited Liability Company (LLC)

Partnership | Eimited Partnership Limited Liability Partnership (LLLP)

Other (be specific): Part II Check

the a;}propriate box

\/ The list below contains the names and addresses of all stockholders in the corporation who own

10 percent or more of its stock, of any class, or of all individual partners in the partnership who
own a 10 percent or greater interest therein, or of all members in the limited liability company
who own a 10 percent or greater interest therein, as the case may be. (COMPLETE THE LIST
BELOW IN THIS SECTION)

OR

No one stockholder in the corporation owns 10 percent or more of its stock, of any class, or no

individual partner in the partnership owns a 10 percent or greater interest therein, or no member
in the limited liability company owns a 10 percent or greater interest therein, as the case may be.
(SKIP TO PART IV)

{Please attach additional sheets if more space is needed):

Name of Individual or Business Entity Home Address (for Individuals) or Business Address

Eej;g (bmmwam3 (0924 hootore Crende 0r 81D Cedar for T¢ 18017




Part 11 DISCLOSURE OF 18% OR GREATER OWNERSHIP IN THE STOCKHOLDERS, PARTNERS
OR LLC MEMBERS LISTED IN PART II

If a bidder has a direct or indirect parent entity which is publicly traded, and any person holds a 10 percent or -
greater beneficial interest in the publicly traded parent entity as of the last annual federal Security and Exchange
Commission (SEC) or foreign equivalent filing, ownership disclosure can be met by providing links to the website(s)
containing the last annual filing(s) with the federal Securities and Exchange Commission (01 foreign equivalent) that
contain the name and address of each person holding a 10% or greater beneficial interest in the publicly traded parent
entity, along with the relevant page numbers of the filing(s) that contain the information on each such person Attach
additional sheets if more space is needed. M )P\-

Website (URL) eontaining the last annual SEC (or foreign equivalent) filing Page #'s

Please list the names and addresses of each stockholder, partner or member owning a 10 percent or greater interest in
any corresponding corporation, partnership and/or limited liability company (LLC) listed in Part II other than for

any publicly traded parent entities referenced above. The disclosure shall be continued until names and addresses
of every non-corporate stockholder, and individual partner, and member exceeding the 10 percent ownership criteria
established pursuant to N.J.S.A. 52:25-24.2 has been listed. Attach additional sheets if more space is neededphfk’

Stockholder/Partner/Member and Home Address (for Individuals) or Business Address
Corresponding Entity Listed in Part II

Part IV Certification

1, being duly sworn upon my oath, hereby represent that the foregoing information and any attachments thereto to the best
of my knowledge are true and complete. [ acknowledge: that I am authorized to execute this certification on behdlf of the
bidder/proposer; that the ESCNJ is relying on the information contained herein and that I am under a continuing obligation
from the date of this certification through the completion of any contracts with the ESCNJ to notify the ESCNJ in writing
of any changes to the information contained herein; that [ am aware that it is a criminal offense to make a false statement-
or misrepresentation in this certification, and if I do so, [ am subject to criminal prosecution under the law and that it will
constitute a material breach of my agreement(s) with the, permitting the ESCNJ to declare any contract(s) resulting from
this certification void and unenforceable.

Full Name (Print): km dof [ Wk eaed Title: Ouf’(fo,/—d
Signature: Date: m/]u!!ﬂ

This statement shall be completed, certified to, and included with all bid and proposal submissions,
Failure to submit the required information is cause for automatic rejection of the bid or proposal,




To be completed and signed below. Return with bid.

Statement of Suspension or Debarment

STATE OF NEW JERSEY/ _STATE OF 184D
Specify, of other

county o (M/i{ liamfon

1, anm‘f-c/ Z([&j | of the (City, Town, Borough).
of_(tdsr PoriC Stateof | S of full age;

being duly sworn according to law on my oath depose and say that:

lam_(oovtSales [2ep of the firm

of | L+ Y the Bidder .

making the Proposal for the above named projects, and that | executed the said Proposal with full
authority to do so; that said Bidder is not at the time of the making this bid included on the New
Jersey State Treasurer's or the Federal Government’s List of Debarred, Suspended or Disqualified
Bidders as a result of action taken by any State or Federal Agency.

Name of Contractor: (| mgmﬁuow ted §i u,oﬂaJ

(Company Name} o

By: S S

(signature o uthoszed reprééen?ﬁe)

i

Subscribed and sworn to before nfé

This_ JU™  dayof feplember 2014

(Se_a"l)- thary Public of New Jerseyi
Specify Other State T")

My Commission expires 05 03_200 KENDALL MONTIEGEL
Notary 1D # 130647521 '}

My Commission Explres
May 3, 2020




To be completed and signed below. Return with bid.

STATE OF NCW JERGEY _ (TVISION OF PURCHASE AND PROPERTY
DISCLOSURE OF INVESTUENT ACTIVITES IN RAN

Quots Number: e Biddar / Offardn éﬂgé@g ﬁ;éégég !;2&;‘4 i (C

PART 1: CERTFICATION
BIDDERS MUST COMPLETE PART ¢ BY CHECKING HTHER 80X,
FAILURE TO CHECK ONE OF THE BOXES WH 1 RENDER THE PROPOSAL NONRESPONSIVE

Pusiant 10 Public Law 2012, ¢ 25, any person or entity that suhmits a bid or proposal or otherwise proposes 0 enler inio or rened a
contract must complete the caytification below 10 aied, under penalty of perury. that neither the person or entity, nor any of i parenis,
subsidiaries, or affliates. szthTwﬂsﬁwwxhﬂaamwﬂywnmm
in fan. ﬂteChaptHQﬁlEtishmdmthelﬁmsmsmhsﬁat renfip. L : . X e A Bidders
n&mﬁslhmhﬂﬂnhmm Faimbeanﬂt{n » b sp'qusi
non-esponsive. H the Director finds 3 person of entity 10 be in: vidation of Law, sﬂmshaltzl:emnasmaybewﬁeaﬂmﬁd
by law, nie or contradt, Aciuthng bt not limied 1B, imposing sanctons, seeling campliaxe, reowring damages, dechring the party in
defaud and seeldng debarment or suspeasion of the party

FPLEASE CHECK THE APPROPRIATE HOX;

1 i wdhwnmml&ﬁmmmmwhdm“wd&nhﬂdsm
Ag&gs of affiliates i kisied on the ). Deparment of the Trezsury”s list of enfiies deternined to be engaged in probibited
aivltzsmhﬂpusnBimPLmiz.a%fﬁw%hﬂ!mmtalmhm!mm«lmauﬁm
megrespotaiive of the entity listed above and am ashartzed to makte fhis cerification on iis betaf, IwilslpPaﬁZmdsqnand
acenpiede the Cartfication belosr,

QR

t am unable to certify as above because the bidder arvdior one or mare of its parents, subsidiawes, or #flixies s Esied on

0 mewmzﬁululmammwwahmmmzm-
ad sign and compleis the Cortifeation below. Falure to such will ealt in the ol revudered 35 nON-
respaticive and aggvopiate penalies, fnes avdior sanctons. wit be assessed as provided by law.

Z,

PARY 2: PLEASE PROVIDE FURTHER INFORMATION RELATED TO INVESTMENT ACTIVITIES NN IRAN.
You must provide a detailad, acawate and precise deagiption of the actiities of the bidding pevsarvendly, or one of its garerds,
subsiEaies or afliales, engaging in the ovscinent actilies in ban oulined ahowe by coinpleting the. booses, bedowr.

EACH BOX, WILL PROMFT YOU TO PROVIDE INFORMATION RELATWVE TO THE ABOVE QUESTIONS. PLEASE PROVIDE
THOROUGH ANSWERS TO EACH QUESTION IF YOU NEED TO MANE ADIRTIONAL ENTREES, CLICK THE “ADE AN ADD(THONAL

ACTIVITES ENTRY™ BUTTON.
Nare — Ralxiarshp to BiddarfOfleror
Descrigion of Acthvilies
Cartact Phore Number

Cartlcaia |, beirg ity Suam Uon my ain, Mereby epresent 1l the AP ArTelion ard any atoimeds feen b PR best of My kovedye e e and Tk,
AdmOkaioe, it | am afoired 1D everte i amilicnion on behall of the Ditcey; T the Skale of New Jersey is redyig cn e ingEvTlion eordtivedd herein and il | am urder
Gwdin g chiEion frm the dale of This rilication YROLGN T CowpiEton of any toriracs Wil e Solle i) Rotily he Sl i withy of Iy dhanges 10 e rtmﬁna:ﬂ
ey Tt | 0 et it & & ol oBce 1O Male B aise STEATERE of IEepresirinion in this cevilcaion, aod i Fdb 50, § am Sitjedt 10 iminsl prosecun ender e G

ok i ot 2 e tesach OF MYy agresRmnds) N he S, permiling e Skl & dechary ey CrrX(s) Fesing M s Caiciion vold aud urenitrasaite

| Lendatt Munt esel

Fuil Name {Print): signanure:

Do Mot Entac PIN a4 & Sigratiine

Tile: 7(\7%&[@ _ 77 | mggﬂg/l‘i_




To be completed and signed below. Return with Bid

Prevailing Wages Certification

It is the determination of the ESCNJ that this is a public works project that in total will exceed $2,000.00
{two thousand dollars), therefore prevailing wages rules and regulations apply as promulgated by the New
Jersey Prevailing Wage Act and in conformance with N.J.S.A. 34:11-56:25. With the laws as they apply to
the public agency.

CERTIFICATION

1. 1 certify that our company understands that this project of the ESCNJ requires prevailing wages to be
paid in full accordance with the law.

2. | further certify that all subcontractors named in this bid understand that this project requires the
subcontractor to pay prevailing wages in full accordance with the law.

NOTIFICATION OF VIOLATIONS - New Jersey Department of Labor

Has the Bidder or any person having an “interest’ with the Bidder, been notified by the New Jersey
Department of Labor by notice issued pursuant to N.J.S.A. 34:11-56:37 that hefshe has been in violation for
failure to pay prevailing wages as required by the New Jersey Prevailing Wage Act within the last five (5)

years? _
*Yes | No \/

*If yes, please attach a signed document explaining anyfor all administrative proceedings with the NJDOL
within the last five (5) years.

Please include any pending administrative preceedings with the NJDOL, if any.

Name of Company /ej, (L

Authorized Agent F\‘!,n,(_{_ ol L Monfh‘({lﬁ(
Authorized Signatt{re_%—x e T




Contractor’s Registration Evidence

Reglitralion Dale:  02HAR2046
Ceraieaie Number Explration Data: HZIB

Gees34

State of New Jersey

Department of Labor and Workforce Davelopment
Division of Wage and Hour Compliance

Public Works Confractor Regisiration Act

Pursuant Lo H.J.5.A. 34:11-58.48, ef seq. of the Pube Works Contractor Reglsiration Act, this ceslificata of regisiration is lssuad
for pumeses of bidding on any contract for putllavierk of for engaging in the parformanca of any publio work to:

Rospanstble Roprasentative(s):
Henry 5 Stronst 4., CEQ

_ /L : This ceshficats may nol ba Wensfarred of sssigned

Hared J, iliths, Commizsiansr and may e revored for cause by the Commizslonsr
Depariment of Labor 21d YWorkioros Development NON TRANSFERABLE of Lator and Workforcs Develapenianl.




Return if Bidding on Installation

EQUIPMENT CERTIFICATION “\J\PT

P

In accordance with N.J.S.A. 18A:18A-23, I hereby certify /
that ,
Name of Company
A) owns all the necessary equipment as required by the specifications and to
complete the specified public work project.
or
B) leases or controls all the necessary

(Name of Company) equipment to complete the specified public work project.
PLEASE NOTE: If your company is not the actual owner of the equipment, you shall
submit with the bid
I. A certificate stating the source from which the equipment will be obtained and
2. Obtain and submit with the bid a certificate from the owner and person in control of
the equipment, definitely granting to the bidder the control of the equipment required
during such time it may be necessary for the completion of that portion of the contract

for which said equipment will be necessary.

Name of Company

Authorized Agent

Authorized Signature

Pate




DPMC Contractor Classification {DPMG- 27)
PO Box 042 - .
Trenton, N.J 08625-0042

State of New fewsey

DEPARTMENT COF THE TREASURY
DIVISION OF PROPERTY MANAGEMENT AND CONSTRUCTION

REQUEST FOR CLASSIFICATION

ATTENTION CONTRACTOR
Enclosed is the Contractors Request for Classification Booklet (DPMC 27) which, when completed and submitted with the mandatory
financial statement and other documentation provides the data required to post your firm on the active bid list for State projects
described herein, ’

Please submit the completed application and all required documentation to this office. Upon review and approval of this application,
your firm will be notified by mail of the effective and expiration dates, type of work, and rating assigned to your firm.

There is a non-refundable fee of $100.00 which must be submitted with the application. All payments must be made on company
checks (no-cash) made payable to "Treasurer, State of New Jersey". No application will be processed without the fee.

If you have any questions, please contact the Contractor Classification unit at (609} 943-3400 (and select #3} or access the DPFMC
web site at wwaw.state.nj,us/treasury/dpmc/. NOTE: 1tis suggested that a photocopy of this completed form be retained for your
records. ’

{DPMC-27} - 08103 Page 1af 10




ATTACHMENT B - NEW JERSEY ANTI-DISCRIMINATION PROVISIONS
N.J.S.A.10:2-1 ET SEQ.

Pursuant to N.J.S.A. 10:2-1, if awarded a contract, the contractor agrees that;

a. In the hiring of persons for the performance of work under this contract or any subcontract
hereunder, or for the procurement, manufacture, assembiling or furnishing of any such materials,
equipment, supplies or services te be acquired under this contract, no contractor, nor any
person acting on behalf of such contractor or subcontracter, shall, by reason of race, creed,
color, national origin, ancestry, marital status, gender identity or expression, affectional or
sexual orientation or sex, discriminate against any person who is qualified and available to
perform the work to which the employment relates;

b. No contractor, subcontractor, nor any person on his behalf shall, in any manner, discriminate
against or intimidate any employee engaged in the performance of work under this contract or
any subcontract hereunder, or engaged in the procurement, manufaciure, assembling or
furnishing of any such materials, equipment, supplies or services to be acquired under such
contract, on account of race, creed, color, national origin, ancestry, marital status, gender
identity or expression, affectional or sexual orientation or sex;

¢. There may be deducted from the amount payable to the contractor by the contracting public
agency, under this contract, a penalty of $50.00 for each person for each calendar day during
which such person is discriminated against or intimidated in violation of the provisions of the
contract; and

d. This contract may be canceled or terminated by the contracting public agency, and all money
due or to become due hereunder may be forfeited, for any violation of this section of the
contract occurring after notice to the contractor from the contracting public agency of any prior
violation of this section of the contract. No provision in this section shall be construed to prevent
a board of education from designating that a contract, subcontract or other means of
procurement of goods, services, equipment or construction shall be awarded to a smail
business enterprise, minority busmess enterprise or a women's business enterprtse

pursuant to P.L.1985, ¢.490 {(C.18A:18A-51 et seq.).

Company Title: Compwfcﬁwu N—&éh,\wd)«f = Gw{'&bl«‘-j
Representative: it (Mentegel
Stgnaturew’%

Date: 04f/w//4




To be completed and signed below. Return with bid. if bidding on instaliation

Salo of Nows Jorsoy
DEPm OF THE TREASURY

DHVISION OF PROPERTY MANAGEMENT AND OONSTRUCTION

REPLY TO:
I3W. STATE STREET
PO BOX 034 TEL: (600) 843-3400

TRENTON, NEW JERSEY (R625-0034 - FAX: (800) 202-7651

TOTAL AMOUNT OF
UNCOMPLETED CONTRACTS

{Thia form ia io be used withs e NOTIGE OF CLASSHHCATION when submitng bids (o the Depatkmetd of Educabon }
1 Cartify that tha amotnt of uncompleted work on confractz iz § Otp

The amar clzimed inch ey tncompiled porfions of all cumevdly bedd contracds from ol srces (pubic and privale) in
accodrre wthNJAC 1719213,

1 frther cerily that the amourd of thiz bid propoaal, inchuding all cufstading incammplede cordracts does not exoeed my
prequalitabon dolar mit.

Oatfole
mz

subzoribed before me _@Mﬁﬂm

i Cedarfo b T IB6R

KENDALL MONTIEGEL
Nolary 1D # 130647521
My Commission Expires

May 3, 2020

00 96 /778




“COOPERATIVE EDUCATIONAL SERVICES

There are number of levels of authority that must take action during the entire procurement process
and within each of these levels there are a number of checks and halances. Therefore, CES has made
the determination, as it relates to complying with the Campaign Contribution Disclosure
requirerent, that even though the individuals listed below do not fali within the definition
“Applicable public official” as defined in 13-1-191.1 NMSA 1978, in order to ensure that CES is in
compliance with the intent of the requirements, the following have been identified as Namels} of
Applicable Public Official(s} if any that must be identified:

Posifion Representative Member
President, Region 1 Kirk Carpenter Aztec Municipal Schools
President Elect, Region Vi Dwain Haynes Eunice Municipal Schools
Past President, Region VI T.J. Parks Hobbs Municipal Schools
Past President None

Region | Daniel Benavidez Zuni Public Schools
Region 11 Dr. Lillian Torrez Taos Municipal Schools
Region 111 Andy Ortiz Raton Public Schools

Secretary, Region [V

Teresa Salazar

Moriarty/Edgewood Schools
District

Region V Aaron McKinney Tucumcari Public Schools
Region VI LeAnne Gandy Lovington Municipal Schools
Treasurer, Region VIi Brenda Vigil Tularosa Municipal Schools
Region VIII Loren Cushman Animas Public Schools

New Mexico Coalition Matt Pahl Executive Director

of Charter Schools

New Mexico Association Edward Desplas Two Year Community

of Community Colleges

(NMACC)

Colleges

‘New Mexico Cealition of
Educational Leaders (NMCEL)

Stan Rounds

Executive Director

New Mexico School Boards

Association (NMSBA) Joe Guillen Executive Director
New Mexico Public Education Adan Delgado PED

Department (NMPED)

ggmnnssmn of Higher Penny Garcia ENMU
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CAMPAIGN CONTRIBUTION DISCLOSURE FORM

Pursuant to the Procurement Code, Sections 13-1-28, et seq., NMSA 1978 and NMSA 1978, §
13-1-191.1 (2006), as amended by Laws of 2007, Chapter 234, any prospective contractor
seeking to enter into a contract with any state agency or local public body must file this form
with that state agency or local public- body. This form must be filed even if the contract qualifies
as a smalf purchase or a sole source contract. The prospective contractor must disclose whether
they, a family member or a representative of the prospective contractor has made a campaign
contribution to an applicable public official of the state or a local public body during the two
years prior to the date on which the contractor submits a proposal or, in the case of a sole source
or small purchase contract, the two years prior to the date the contractor signs the contract, if the
aggregate total of contributions given by the prospective contractor, a family member or a
representative of the prospective contractor to the public official exceeds two hundred and fifty
dollars ($250) over the two year period.

Furthermore, the state agency or local public body may cancel a solicitation or proposed award
for a proposed contract pursuant to Section 13-1-181 NMSA 1978 or a contract that is executed
may be ratified or terminated pursuant to Section 13-1-182 NMSA 1978 of the Procurement
Code if: 1) a prospective contractor, a family member of the prospective contractor, or a
representative of the prospective contractor gives a campaign contribution or other thing of value
to an applicable public official or the applicable public official’s employees during the pendency
of the procurement process or 2) a prospective contractor fails to submit a fully completed
disclosure statement pursuant to the law,

The state agency or local public body that procures the services or items of tangible personal
property shall indicate on the form the name or names of every applicable public official, if any,
for which disclosure is required by a prospective contractor.

THIS FORM MUST BE INCLUDED IN THE REQUEST FOR PROPOSALS AND MUST BE
FILED BY ANY PROSPECTIVE CONTRACTOR WHETHER OR NOT THEY, THEIR
FAMILY MEMBER, OR THEIR REPRESENTATIVE HAS MADE ANY CONTRIBUTIONS
SUBJECT TO DISCLOSURE.

The following definitions apply:

“Applicable public official” means a person elected to an office or a person appointed to
complete a term of an elected office, who has the authority to award or influence the
award of the contract for which the prospective contractor is submitting a competitive
sealed proposal or who has the authority to negotiate a sole source or small purchase
contract that may be awarded without submission of a sealed competitive proposal.

“Campaign Contribution” means a gift, subscription, loan, advance or deposit of money.
or other thing of value, including the estimated value of an in-kind contribution, that is
made to or received by an applicable public official or any person authorized to raise,
collect or expend contributions on that official’s behalf for the purpose of electing the
‘official to statewide or local office. “Campaign Contribution” includes the payment of a
debt incurred in an election campaign, but does not include the value of services
. provided without compensation or unreimbursed travel or other personal expenses of

Page 2 of 4




individuals who volunteer a portion or all of their time on behalf of a candidate or
political committee, nor does it include the administrative or solicitation expenses of a
political committee that are paid by an organization that sponsors the committee.

“Family member” means spouse, father, mother, child, father-in-law, mother-in-law,

daughter- in-law or son-in-law of (a) a prospective contractor, if the prospective \) /E/i

contractor is a natural person; or (b) an owner of a prospective contractor.

“Pendency of the procurement process” means the time period commencing with the public
notice of the request for proposals and ending with the award of the contract or the
cancellation of the request for proposals.

“Prospective contractor” means a person or business that is subject to the competitive sealed
proposal process set forth in the Procurement Code or is not required to submit a
competitive sealed proposal because that person or business qualifies for a sole source or
a small purchase contract.

“Representative of a prospective contractor” means an officer or director of a corporation, a
member or manager of a limited liability corporation, a partner of a partnership ora
trustee of a trust of the prospective contractor,

Name(s) of Applicable Public Official(s}if any:
(Completed by State Agency or Local Public Body)

. DISCLOSURE OF CONTRIBUTIONS BY PROSPECTIVE CONTRACTOR:

Contribution Made By:

Relation to Prospective Contractor:

Date Contribution(s) Made:

Amount(s) of Contribution(s)

Nature of Contribution(s)

Purpose of Contribution(s)

(Attach extra pages if necessary)

2" el

lgignature " Date

Duavifulef

Title (position)
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NV

NO CONTRIBUTIONS IN THE AGGREGATE TOTAL OVER TWO HUNDRED FIFTY
DOLLARS (3250) WERE MADE to an applicable public official by me, a family member or
representative.

Ly o1

Signature : Date

f)w}z)(a( g

Title (Position)
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Part D - Questionnaire Association of Educational

PURCHASING AGENCIES ——

AEPAIFB 020-C
Digital Resources & Instructional Materials

Instructions
This questionnaire contains forms and requests for information required by AEPA for vendor evaluation for
responsiveness and responsibility.

To submit the required forms, follow these steps:

1. Read the documents in their entirety.

2. Bidders must use Part D - Questionnaire to its capacity. Attached exhibits and/or supplemental
information should be included only when requested (i.e. Annual Report, Marketing Plan).

3. Complete all questions.

4. Save all pages in the correct order to a_single PDF format titled “Part D - Questionnaire - Name of Bidding
Company’”.

5. Submit Part D, along with other required documents in Public Purchase.

The following sections will need to be completed prior to submission and submitted as one single PDF
titled “Part D - Questionnaire - Name of Bidding Company”:

Company Information
Service Questionnaire

Exceptions
Deviations

Part D - Questionnaire
AEPA IFB 020-C 1 Due Date: September 16, 2019, at 1:30 p.m. EST



Company Information

Complete Book and Media Supply, LLC

Name of Bidding Company:
1200 Toro Grande Drive, Suite 200
Company Address:
City, State Zip code: Cedar Park, TX 78613
Website: www.completebook.com
Contact Person: Kendall Montiegel
Title: Govt Sales
Phone: 800-986-1775
Email: kendall@completebook.com
Background

Note: Generally, AEPA will not accept an offer from a business that is less than five (5) years old or, which fails to
demonstrate and/or establish a proven record of business. If the bidder has recently purchased an established
business or, has proof of prior success in either this business or a closely related business, provide written
documentation and verification in response to the questions below. AEPA reserves the right to accept or reject
newly formed companies based on information provided in this response and from its own investigation of the
company.

This business is a: public company * privately owned company
In what year was this business started under its present name? 1996

Under what additional, or, former name(s) has your business N/A

operated?

Is this business a corporation? No * Yes. If yes, complete the following:
Date of Incorporation: 05/14/1996

State of Incorporation: Texas

Name of President: Peter Coomaraswamy

Name(s) of Vice President(s):
Name of Treasurer:
Name of Secretary:

Is this business a partnership? * No Yes. Ifyes, complete the following:
Date of Partnership:

State Founded:

Type of Partnership, if applicable:
Name(s) of General Partner(s):

Is this business individually owned? * No Yes. If yes, complete the following:
Date of Purchase:

State Founded:

Name of Owner/Operator:

Part D - Questionnaire
AEPA IFB 020-C 2 Due Date: September 16, 2019, at 1:30 p.m. EST



Is this business different from those identified above? * No Yes
If yes, describe the company’s format, year and state of origin and names and titles of the principles below.

Is this business women owned? * No Yes
Is this business minority owned? No * Yes
Does this business have an Affirmative Action Plan/Statement? * No Yes

Business Headquarter Location

Business Address 1200 Toro Grande Drive, Suite 200
City, State Zip code Cedar Park, TX 78613

Phone 800-986-1775

How long at this address? 7 years

Business Branch Location(s

Branch Address ONLY ONE LOCATION - SAME AS ABOVE

City, State Zip code

Branch Address

City, State Zip code

Branch Address

City, State Zip code

Branch Address

City, State Zip code

*If more branch locations exist, insert information here or add another sheet with the above information.

Sales History
Provide your business’s annual sales for 2017, 2018, and 2019 YTD in the United States by the various public

segments.

2017 2018 2019 YTD
K-12 (public & private), Educational $5,331,003 $6,466,669 $6,430,321
Service Agencies
Higher Education Institutions $4,876,417 $4,650,971 $3,400,964
Counties, Cities, Townships, Villages $204,795 $167,572 $142,473
States $1,396,325 $2,123,994 $1,941,420
Other Public Sector & Non-profits $48,956 $33,605 $19,463
Private Sector $10,544,897 $9,345,145 $6,213,034
Total $22,402,393 $22,787,957 $18,147,674

Work Force

Key Contacts and Providers: Provide a list of the individuals, titles, and contact information for the individuals
who will provide the following services on a national and/or local basis:
Function
Contract Manager Kendall Govt Sales 800-986-
Montiegel 1775

Sales Manager **Please see K-12 Sales, Higher 800-986- **Please see Marketing List
Marketing List Ed Sales, Corp Sales | 1775
Customer & Sandra Vanelli Customer Service 800-986- sandrav@completebook.com
Support Manager Manager 1775
Distributors, We work with Varies 800-986- kendall@completebook.com

kendall@completebook.com

Part D - Questionnaire
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Dealers, Installers, thousands of 1775

Sales Reps publishers

Consultants & Kendall Govt Sales 800-986- kendall@completebook.com

Trainers Montiegel 1775

Technical, Sara Strickland | Customer Service 800-986- support@completebook.com

Maintenance & 1775

Support Services

Quotes, Invoicing & RGLE Govt Sales, Accts 800-986- kendall@completebook.com,

Payments Montiegel, Receivable 1775 nayda@completebook.com
Nayda Espinoza

Warranty & After Sandra Vanelli Purchasing/Returns | 800-986- sandrav@completebook.com

the Sale Manager 1775

IDHENWEINYERZETSE Colby Robertson | COO/CFO 800-986- accounting@completebook.com

1775

Sales Force: Provide total number and location of salespersons employed by your business in the United States
by completing the following: (To insert more rows, hit the tab key from the last field in the State column.

Number of Sales Reps
4 Cedar Park Texas

Service/Support and Distribution Centers: Provide the type (service/support or distribution) and location of
centers that support the United States by completing the following: (To insert more rows, hit the tab key from the
last field in the State column.

Center Type City State
We only have one location Cedar Park Texas
Marketing

Key Marketing Contact(s): List the name(s), title(s) and contact information of the business’s key national and
regional marketing office(s). (To insert more rows, hit the tab key from the last field in the Email column.

Paul Gordon K-12 Sales 800-986-1775 paul@completebook.com
Bill Forrester K-12 Sales 800-986-1775 bill@completebook.com
Shea Hartgrove Higher Ed Sales 800-986-1775 shea@completebook.com
Donna Scott K-12 Sales 800-986-1775 donna@completebook.com
Cameron Bird K-12/ Corp Sales 800-986-1775 cam@completebook.com

Marketing Activities: Describe how this business marketed its products and services to schools, nonprofit
organizations and other public sector audiences in Fiscal Year 2018- 2019 (July 1 - June 30). List all
conventions, conferences and other events at which this company exhibited.

We market our services mostly by telephone calls and emails to district book buyers or decision makers
designated by applicable rules set forth by our customers and contracts we are a part of. We adhere to guidelines
set forth by our school district customers, Buying Cooperatives, and bids we have been awarded. We will visit
campuses in person occasionally as allowed and/or encouraged.

Part D - Questionnaire
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Conferences attended:

IMCAT conference https://www.imcat.org/ (Instructional Materials Coordinators Association of Texas) in
Galveston, TX November 11-13, 2018

TASBO Conference (Texas Association of School Business Officials) San Antonio, TX March 5-6, 2019

AASBO Conference (Alabama Association of School Business Officials) Orange Beach, AL April 30-May-2

NTTCA (North Texas Textbook Coordinators Association Meetings) 3 times per year various campuses in Dallas,
TX area

Central Texas Textbook Association Meeting - 2019 January in Round Rock, TX

Other local community marketing efforts as they occur.

Cooperative Marketing: Describe ways in which this business can collaborate with AEPA Member Agencies in
marketing the bid. Submit a marketing plan, titled Exhibit B - Marketing Plan, that would entail at a minimum,
the following with their response: process on how the contract will be launched to current and potential
agencies, the ability to produce and maintain in full color print advertisements in camera-ready electronic
format, including company logos and contact information, anticipated contract announcements, planned
advertisements, industry periodicals, other direct or indirect marketing activities promoting the AEPA awarded
contract, and how the contract award will be displayed/linked on the Bidder’s website.

The goal of this marketing plan is to announce and grow the membership of Complete Book and Media

Supply with AEPA.

Over the course of the next year, Complete Book will distribute marketing emails to the AEPA member base.
There will be an initial email sent to AEPA members to announce the launch of the contract. Additionally,
there will be a bi-monthly email that will include color print advertisements and AEPA logo. The purpose of
the emails will be to notify members of any sales, promotions or list any popular items. Complete Book will
use a marketing automation platform to monitor metrics from the email campaigns. AEPA members will
have a specific landing page within the Complete Book website that will contain information on the contract
award as well as special pricing for the contract.

Sales Training: Explain how your business will educate your salesforce staff on the AEPA contract including
timing, methods, etc.

We will have a staff meeting and go over all the specifications and requirements of the AEPA contract. All staff
will be knowledgeable of AEPA terms, pricing, and clients

Environmental Initiatives
Describe how your products and/or services support environmental goals.
We use recycled boxes in our warehouse to ship all books and materials

Describe the business’s “green” objectives (i.e. LEED, reducing footprint, etc.).
We use recycled boxes in our warehouse to ship all books and materials

Independent Subcontractors, Distributors, Installers, etc.

Part D - Questionnaire
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If the Bidder is not the sole provider of all goods and services provided under this contract, the following must
be answered:

Selection Criteria for Independent Providers: Describe the criteria and process by which the business selects,
certifies and approves subcontractors, distributors, installers and other independent services.
Not applicable. We provide books, instructional materials, eBooks, and media directly from the publishers

Current Subcontractors, Distributors, Installers, etc.: Provide a list of current subcontractors, distributors,
installers and other independent service providers who are contracted to perform the type of work outlined in
this bid in the member agency states (listed in Part A of this IFB). Include, if applicable, contractor license or
certificate information and the state(s) wherein they are eligible to provide services on behalf of the business.
N/A. We do not use subcontractors. We work directly with the publishers

Disclosures

Line of Credit Letter or Annual Financial Report (REQUIRED): Attach a letter from the business’s chief
financial institution indicating the current line of credit available to the business and evidence of financial
stability for the past three calendar years (2016, 2017 and 2018). This letter should state the line of credit as a
range (i.e. “credit in the low six figures” or “a credit line exceeding five figures”). If company is a publicly traded
company a complete Annual Financial Report is required in place of Line of Credit Letter.

Alternatively, Bidders may choose to send the Letter of Line of Credit and/or Annual Report by email directly to
the AEPA Executive Director, George Wilson, at georgewilson.aepa@outlook.com. The Letter of Line of Credit
and/or Annual Report must be received by the Executive Director before the due date and time of the bid
opening.

Legal: Does this business have actions currently filed against it? No Yes

If Yes, AN ATTACHMENT IS REQUIRED: List and explain current actions, such as, Federal Debarment (on US
General Services Administration’s “Excluded Parties List”), appearance on any state or federal delinquent
taxpayer list, or claims filed against the retainage and/or payment bond for projects.

References
Provide contact information of your business’s five largest public agency customers:

Phone Number Email

1. Lubbock ISD Amanda Smith Buyer 806-766-1098 amandasmith@lubbockisd.org
2. ClintISD Jesus Estrada Purchasing 915-956-4000 jesus.edstrada@clint.net
Specialist
3. Wake County | Petra Gooding Buyer 919-588-3456 pgooding@wcpss.net
Pubic Schools
4. Norfolk Public | Barbara Northcott | Textbook Manager | 757-628-3437 bnorthcott@nps.k12.va.us
Schools
5. Combined Tiffany Konczey Chief  of  the | 913-758-3013 Tiffany.konczey@us.army.mil
Arms Research Combined Arms
Library Research Library's
Access and
Technical Services
Division,
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Service Questionnaire

The following chart indicates which AEPA Member States intend to participate in this bid category. Respond to
Yes/No and choice questions by using an (X). Note: A Bidder must be willing and able to deliver the proposed
products and/or services to 90% of the participating AEPA Member States, unless otherwise stated within
Part B Technical Specifications. .

AEPA Member Participating Has the bidding company | If awarded, which states Indicate which states the
States in this bid sold products/servicesin  does the bidding bidding company has

category? these states for the past company propose to sell sales reps, distributors or
three (3) years? in? (Place an X where dealers in. (Place an X
(Yes or No) applicable) where applicable)

California

Colorado

Connecticut
Florida
Georgia
[llinois

Indiana

Iowa

Kansas

Kentucky
Massachusetts

Michigan
Minnesota

Missouri

Montana
Nebraska
New Jersey
New Mexico
North Dakota
Ohio

Oregon
Pennsylvania
Texas

Virginia
Washington
West Virginia
Wisconsin

[>T (I (I [ [ (1< {1 {1 (I (I (I [ < {1 {1 (I (I (1< (I [I< 1< {1 {1 {1 (1< (1< [I><
(DI (I (I [ [ 1< {1 {1 (I (I (I [ < {1 {1 (I (< (1< (I [ 1< {1 {1 {1 (1< (1< [I><

Wyoming

e-Commerce: Does this business have an e-commerce website? * No Yes

If YES, what is the website? https://www.completebook.com/

Customer and Support Service: It is understood depending on the type, kind and level of products and/or
services being proposed in response to this bid will impact and determine the type and level of services required
and these are identified in Part B Bid Specifications of this [FB.

Part D - Questionnaire
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Does this business have online customer support options? * No Yes
Does this business have a toll-free customers support phone option? No * Yes

Does this business offer local customer and support service options? * No Yes

Training: If applicable, does this business offer customer training for the products *
and services sold? (N/A) No Yes

If YES, describe what types/kinds of training you offer, the venues where training occurs and the location(s) of
your trainers, include number of staff dedicated to training and their qualifications and hours of operation.
Click or tap here to enter text.

Pricing:

[s your pricing methodology guaranteed for the term of the contract? ~_ No * Yes
Will you offer customized price lists to participating entities as required per the *

pricing terms of Part A? ~_ _No  Yes
Will you offer hot list pricing (optional) as described in the pricing terms of Part * No Yes
A?

Will you offer volume price discounts as described in the pricing terms of Part A? No * Yes

Competitiveness: In order for your bid to be considered, your company must offer AEPA prices that are equal to
or lower than those normally offered to individual entities or cooperatives with equal or lower volume.
*
[s the pricing that is proposed to AEPA equal to or lower than pricing your company
offers to individual entities or cooperatives with equal to or lower volume? No Yes

Indicate which of the following apply and the level of competitive range you are offering in response to this IFB.

* Pricing offered to AEPA is EQUAL TO pricing offered to individual customer and/or cooperatives.

Pricing is LESS THAN individual customer and/or cooperatives. Lower by %

Cooperative Contracts: Does your business currently have contracts with other *
cooperatives (local, regional, state, national)? No Yes

If YES, identify which cooperative and the respective expiration date(s).
BuyBoard 531-17, Exp 05/31/2020

Choice Partners 15/035KC-05, Exp 07/20/2020

TIPS 171002, Exp 12/18/2020

PACE P00176, Exp 12/31/2019

E&I CNR01307, Exp 06/30/2021

Goodbuy 19-20 6F000, Exp 02/29/2020
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If YES, and your business is awarded an AEPA contract, explain which contract your business will lead with in
marketing and sales representative presentations (sales calls)?
AEPA

Administrative Fee: Which of the following best reflects how your pricing includes the individual AEPA
Members’ administrative fee. Mark with an “X”.

The pricing for the products and/or services are the same for each AEPA Member Agency, shipping,
handling, administrative fee and other specific state costs are added to arrive at total price offered to
the Individual AEPA Member Agency.

X The pricing for the products and/or services is inclusive of the administrative fee and therefore the
pricing is the same for all AEPA Member Agencies. Shipping, handling and other state specific costs
are added to the adjusted AEPA Member Agency’s price.

The pricing for the products and/or services includes ALL (shipping, handling, administrative fee,
other) costs to arrive at a single price for all AEPA Member Agencies.

Shipping & Handling: Orders that are $50.00 or more shall include shipping and handling. | $8.50
What is the flat rate your company will charge, regardless of where shipped in the continental
United States, for orders less than $50.00?

Product Returns: Does your business have a return policy? No * Yes

If YES, describe your return policy and if you charge a restocking fee, what is it? (AEPA allows up to 15% for
supplies and up to 25% for equipment).

Not all items are returnable unless incorrect or damaged. Please contact us within 3 business days of receipt. Not
all return situations will incur a restock fee. Restock fee will vary from 10% - 15%

Payment Terms: Will your business offer AEPA buyer’s a quick pay discount? *

No Yes

If YES, what is the discount? %Net

Leasing: Does your business offer leasing arrangements under this bid? * No Yes
If Yes, please indicate the rate factor and other cost factors below.

If an AEPA contract is approved and awarded by the Member Agencies, as a Vendor Partner, I agree to:
Responsibilities of an AEPA Vendor Partner Yes, indicate No, indicate

with an “X” with an “X”

1. Designate and assign a dedicated senior-level contract manager (one X
authorized to make decisions) to each of the Member Agency accounts. This
employee will have a complete copy and must have working knowledge of the
AEPA contract.

2. Train and educate sales staff on what the AEPA contract is: including pricing, X
who can order from the contract (by state), terms/conditions of the contract,
and the respective ordering procedures for each state. It is expected that
Vendor Partners will lead with AEPA contracts.
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Develop a marketing plan to support the AEPA contract in collaboration with
respective AEPA Member Agencies. The marketing plan should include, but not
be limited to, a website presence, electronic mailings, sales flyers, brochures,
mailings, catalogs, etc.

Create an AEPA-specific sell sheet with a space to add a Member Agency logo
and contact information for use by the Member Agencies and the Vendor
Partner’s local sales representatives to market within each state.

On a quarterly basis, complete the sales and administrative fee report (see
attached PDF example) and submit to each Member Agency along with the
respective administrative fees to be paid. If there are no sales, the Vendor
Partner is required to submit a $0 report to the AEPA Member Agency.

Have ongoing communication with the Bid Oversight Chairperson, AEPA
Member Agencies and the Member Agencies Participating Entities.

N

Attend two (2) AEPA meetings each year (see Part A)

Participate in national and local conference trade shows to promote the AEPA
contracts including, but not limited to the Association of School Business
Officials (ASBO), the National Institute of Governmental Purchasing (NIGP), and
the National Association of Educational Procurement (NAEP).

Increase sales over the term of the contract with all participating AEPA
Member Agencies.
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Deviations

Definition: Deviations can be defined as a major variance, change, or substitution submitted by a Bidder, which
deviates from, adds extraneous terms to, conflicts with or offers an alternative to any term, condition, specification
or requirement of this solicitation.

Instructions:
1. If “no” is marked with an “X” below, complete this form by signing it at the bottom.
2. If “yes” is marked with an “X” below, insert answers into the form shown below, providing narrative
explanations of deviations. (To insert more rows, hit the tab key from the last field in the last row and column.)
3. If adding pages, the bidder’s name and identifying information as to which item the response refers must
appear on each page.
4. Deviations to local, state or federal laws cannot be accepted under this bid.

No, this bidder does not have deviations (exceptions or alternates) to the specifications listed in Part B of
this IFB.
Yes, this bidder has the following deviations to the specifications listed in Part B of this IFB.

Outline Specification (describe) Details of Deviation

Number Part B
Aland Al Discounts & Price Changes Our discount structure will remain the same
but list prices are subject to increase

Part D - Questionnaire
AEPA IFB 020-C 12 Due Date: September 16, 2019, at 1:30 p.m. EST



CHASE €

September, 11, 2019

COMPLETE BOOK & MEDIA SUPPLY LLC
1200 TORO GRANDE DR STE 200
CEDAR PARK, TX 78613

To Whom It May Concern:

This letter is to confirm that COMPLETE BOOK & MEDIA SUPPLY LLC primary bank is JPMorgan Chase. They have
been a valued customer for over 18 years and have always maintained accounts in good standing. In addition,
COMPLETE BOOK & MEDIA SUPPLY INC has balances in excess of $2MM+ in various accounts with Chase and has
$100k in credit cards.

Any questions in regard to this matter, please contact me at 512-479-2056.
Sincerely,

Chris Dunbar

Vice President

Business Relationship Manager
JP Morgan Chase Bank



A AN Purchase-
@ Association of Educational Purchasing Agencies |

Assediation s fducalional — Tgpulation Report IFB #020-C - Digital Resources &
Instructional Materials
Vendor: Complete Book and Media Supply, Inc

General Comments: Thank you for this opportunity! Please let me know if you have any questions or concerns!

Ms. Kendall Montiegel

General Attachments: AEPA IFB 020-C Digital Resources Instructional Materials - Part D Questionnaire - FINAL.docx
AEPA IFB 020-C Digital Resources Instructional Materials - Parts C - E.pdf
Copy of AEPA IFB 020-C Digital Resources Instructional Materials - Part F Discount Pricing Workbook
- FINAL.xIsx
Line of Credit Letter or Annual Financial Report - AEPA IFB 020-C.pdf
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